Opranuszanus 3JJeKTPOHHOI0 JOKYMEHTO000pOTAa U APXMBHOIO
XpaHEeHU s JOKYMEHTOB B 3JIEKTPOHHOM BHU/I€, 3JIEKTPOHHbIX
JTOKYMEHTOB M MH()OPMAITUOHHBIX PECYPCOB

Kyk Oavea IOpvesHa
TocydapcmeeHnHoe yupexcdeHue
«Bbenopycckuti HayuHO-ucciedogamenbckull

uUeHmp 31eKmpoHHOUl JOKyMeHImauuu»
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HOpMaTI/IBHbIe IIPaBOBbIC AKTbI 1 MCTOANICCKHUEC TOKYMCHTbDI

3akoH Pecnyonuku benapych «O0 31eKTPOHHOM AOKYMEHTE U
3/IEKTPOHHOM HUPPOBOI mogImUCcH» OT 28 AeKabps 2009 T. N° 113-3.

3akoH Pecriyonmukm  bBemapych «O  BHeceHMHM  W3MEeHEeHWH
U JonojHeHui B 3akoH Pecny6mmku benapych «O0 31eKTpOHHOM
AOKYMEHTE Y 3JIEKTPOHHOU B pPoBOI MOJITUCH» OT 8 HOSOPST 2018
r. N2 143-3.

[ToctanoBnenme CoBeta MunmctpoB Pecryouku benapych ot 22 mas
2019 N° 324 «O06 n3meHenue nmocranopaenuss CoBera MuHHCTPOB
Pecrryonuku benapych oT 20 nrojis 2010 1. N° 1086».
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HOpMaTI/IBHbIe IIPaBOBbIC AKTbI 1 MCTOANICCKHUEC TOKYMCHTbDI

HHCTpYKIIUs 0 mMOpsiAKe PAdOTHI C IEKTPOHHBIMU JOKYMEHTAaMHU
B TOCYJApPCTBEHHBIX OpraHax, WMHBIX OpraHu3apusax //
[TocranoBnerne MunHmucTtepcTBa octunuu Pecriy6nuku bemapych ot
06.02.2019 N2 19.

[IpaBuia paboOTHI C JOKYyMEeHTaMH B 3/IEKTPOHHOM BHU/€e B apXUBaX
roCyJapCTBEHHbIX OPraHOB, WHBIX OpraHMu3anum //
[TocranoBnerne MunHucTtepcTBa octunuu Pecriyonuku bemapych ot
06.02.2019 N2 20.

HNHCTpYyKIMA 1O [Ae/IOMPOU3BOACTBY B TOCYAapCTBEHHBIX
opraHax, UHbIX opraHu3auusax // IloctaHoBneHne MuHHUCTEpPCTBA
foctuiiu  PectyOnmku Bemapych oT 19 siHBapsi 2009 roga N 4 c
W3MEeHEeHUSIMU U JOTIOTHeHUSIMU.
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HOpMaTI/IBHbIe IPpaBOBbIC AKTbI U MCTOANYICCKHUC TOKYMCHTDI

IlepeyHu TUIOBBIX JJOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEeHMUSI.

MeTtoauyeckve peKOMeHJAalMM MO BKJIKYEHUI0O [JAOKYMEHTOB B
JEeKTPOHHOM BHJe€, JJIEKTPOHHBIX JOKYMEHTOB M WH(POPMALHOHHBIX
pecypcoB B HOMEHKJIATYPBI e/l TOCYJAapPCTBEHHBIX OPraHOB M HHBIX
opranu3auuii // Ilpukas pgupektopa [lemaprameHTa 0O apxuBaM WU
nenonpou3BoACcTBY MuHucrepcTBa toctuumu  Pecnmy6nmuku  bemapych ot
29.12.2017 N2 56.

MeToau4deckre peKOMEeHAAMU MO MPOBeJEeHUI0 YKCIepPTU3bl HEHHOCTH
AOKYMEHTOB B D3JJIEKTPOHHOM BHJE, D3JIEeKTPOHHBIX [JOKYMEHTOB M
MHPOPMAIIMOHHBIX PECYpPCOB B TOCYJAPCTBEHHBIX OpTraHaX, WHBIX
opranu3auusix // Ilpuka3 pgupekTopa [lemaprameHTa N0 apxuBaM H
Ieoporu3BOACTBY MuHHCTepcTBa  toctuiuu Pecnyonmuku  benmapych ot
20.12.2020 N@ 47.



/ TS

HOpMaTI/IBHbIe IIPAaBOBLIC AKTHI U METOANYCCKHUC TOKYMCHTDI

MeToanyecKkue peKOMeHAAUH 10 PadoTe ¢ UHPOPMALTMOHHBIMH
pecypcamu B opranudanusax Pecnyonuxkum benapycs // Tlpukas
nupektopa /JlemaprtaMeHTa IO apxuMBaM M JIeJIONPOU3BOACTBY
MunwucrepcrBa octunuu Pecryonvku bemapych ot 06.08.2013 N2 40.

MeTogunyeckue peKOMeHJAalluu IO OpPraHUu3aUuu PaAOOTHI C
HAYYHO-TEXHUYECKON AOKyMEeHTalued B JIIEeKTPOHHOM BHJE B
opranu3anusax Pecmyonmuku benapycs // Ilpukaz pupektopa
[lenaprameHTa IO apxyMBaM U [JelO0NPOU3BOACTBY MUHUCTEpPCTBA
foctuiinm Pecrryoimkm benapycsk ot 28.12.2015 N° 49.
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HOpMaTI/IBHbIe IIPAaBOBLIC AKTHI U METOANYCCKHUC TOKYMCHTDI

dopmar oOMeHa JAHHBIMU WHPOPMALUOHHBIX CUCTEM aAPXUBOB
rocyJapCTBeHHBIX OPraHOB, WHBIX OpraHmu3anuu C
MHPOPMALMOHHOW CUCTEMOI apXUBa JJIEKTPOHHBIX TOKYMEHTOB
HanuonanpHoro apxuBHOro ¢oHga Pecnyonuku bemapych
(Bepcuss 2.a) // Tlpuxkas pgupektopa bemopycckoro Hay4dHO-
HUCCIeA0BATEeIbCKOTO LIEHTPA 3/eKTPOHHOM OOKYMEHTAalUuu OT 26.02
2021 N2 7).

Permament pa6orsl HHPoOpManMOHHONH CHUCTeMBI apXHBa
3/IEKTPOHHBIX TOKyMeHTOB HammoHampHOTOo apxmBHOTO QoHAA
Pecriyonuku bemapyce // llpukas mupektopa /lemaprameHTa 110
apXWiBaM U [IeJIONPOU3BOACTBY MuUHMCTEpCTBa IOCTULIMKM PecryOmmku
bemapych ot 01.07.2021 N2 18.



TepMmuHbl U onpepeneHun

DeKTPOHHBIN HKOKyMeHT (3/l) - TOKyMEHT B 3/IEKTPOHHOM BHIE
C PEeKBU3WUTAMH, MO3BOJSIOUIUMUA YCTAaHOBUTh €ro LeJO0CTHOCTD
M TIOAJWUHHOCTb, KOTOpbI€ MOATBEPXAAITCS IIyT€EM MPUMEHeHUs
CcepTUPHUIIUPOBAHHBIX CPEACTB 3IEKTPOHHOW HUPPOBOU TOAIIUCU
C WCIIO/Ib30BaHUEM MPU MPOBEPKe 3IeKTPOHHOU IIMPPOBOH MOAIIHCH
OTKPBITHIX K/IIOYEH OpraHu3amuy Wid (GU3NYECKOro juia (JImir),
MOAIIMCABILINX 3TOT 3/IEKTPOHHBIN JJOKYMEHT.

JloxkymeHT B 3/mekTpoHHOM Buze ([A9B) - noxyment, nHdopmaris
KOTOPOTO IpeicTaBieHa B IInppoBoii popme.

Nudopmanmonnsiii pecypc (MP) - oprannsoBaHHasi COBOKYITHOCTh
OOKYMEHTHPOBAHHONW WHQOPMAIIUY, BKJIOYaKOIiass Oa3bl TAHHBIX,
Apyrue  COBOKYITHOCTH  B3aWMOCBSI3aHHOW  wWHOpMANvud B
MHPOPMAITMOHHBIX CHUCTEMaX.
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TepmuHbl U onpegeneHnaA

dnexkrtpoHHas mudposas moamuck (IIIII) - mocaegoBaTeILHOCTD
CUMBOJIOB, SBSIOIIASICS PeKBU3UTOM I/l M NpenHasHavyeHHast JJisi
MOJATBEPXXJEHUS ero Le/IOCTHOCTH M MOJJIUHHOCTH, a TaKXKe [/ UHBIX
1esiel, mpeaycMOTpeHHbIX ,3akoHOM Pecrny6nuku bemapycs «O6
/IEKTPOHHOM JIOKyMEHTe ¢ 3JJIEKTPOHHOU IIMPPOBON TMOATIUCH»
Y UHBIMM 3aKOHO/IaTeTbHBIMU akTaMu Pecriy6vku bemapycs.

IIltaMmn BpemeHu - peKBU3UT I/, yaOCTOBEpSIOLIMI ATy U BpeMsi
co3aaHus J/I.



TepmuHbl U onpeaeneHnaA

DJIeKTPOHHOE OTOOpa)keHHe JOKYMEHTAa Ha OyMa)XHOM HOCHUTele -
DJIEKTPOHHOE OTOOpa)KeHHe [OKyMeHTa Ha OyMa)KHOM HOCHTeJIe,
COOTBETCTBYIOIllee OPHUTHWHAJY, TMojydyaemMoe IMyTeM QOTOKOIMUPOBAHUS
(CKaHMpOBaHHsI) OpUIMHAa/a JOKYMEHTa Ha OyMa)XHOM HOCUTee |
COXpaHeHHs Ha 3JIEKTPOHHBIN HOCHTe b $aitioB B rpaduyueckom popmare.

DJIEKTPOHHAsA KOMUS [JOKYMEHTAa HAa OyMa)XHOM HOCHUTele -
DJIEKTPOHHOE OTOOpakeHHWe [AOKyMeHTAa Ha OyMa)XHOM HOCHUTEJIE,
COOTBETCTBYIOIlee OPUTHHANY U noAnrcanHoe J1I1 nuia, U3roToBUBILIETO
TaKoe JJIEKTPOHHOE OTOOpaXKeHHe.

Komuss 3/ - ¢opma BHemHero mnpenctaBneHusi I/ Ha OyMaKHOM
HOCUTesle, YIOCTOBEpeHHass B TMOpsSJKe, YCTAaHOBIEHHOM 3aKOHOM
Pecrriyonmmku benmapych «OO6 3/1eKTPOHHOM JOKYMEHTE M 3JI€KTPOHHOM
1pPOBON MOANHMCH» M WHBIMM aKTaMU 3aKOHOAATenbCTBa PecrmyGnumku
bemapycs.



JloKanbHble NpaBoBble aKTbl OpraHM3aLuum, periameHTupytome
paboty c 19B, 31

WHCTPYKIHMS 11O AeTOTPOU3BOACTBY B OpraHU3aI[HH.
HHcTpyKuus o pa6ore ¢ 193B, 3/1 B opraHu3anuu.
IMono)keHue 06 apxuBe OPraHU3ALUH.

IMonoxkenue o 11K (IK) opranusamumn.

IMpaBuia pa6orsi ¢ [I9B, 3/1 B apxuBe opraHu3amnunm.



JloKasibHble NpaBoBble aKTbl OPraHM3auum, pernameHTmpyouime
paboty c 2138, 31

Opranusauus,  SBASOWIASCA  HCTOYHUKOM KOMILJIEKTOBAaHMUSI
roCyJapCTBEHHOI'0 apXWBa, COIVIACOBBIBAeT JIOKA/JIbHBIM IIPAaBOBOM aKT,
permaMeHTUpYyIomMii padotry c¢ JI9B, 3/l ¢ rocymapcTBeHHBIM apXUBOM,
VICTOYHUKOM KOMIUJIEKTOBAaHHWSI KOTOPOTr'O OHA SIBJISIETCS], U TOCYJapCTBeHHBIM
yYpeXxaeHuem «benopycckuii Hay4YHO-UCC/IeJOBaTe/IbCKUMN LLeHTP
3/IEKTPOHHOM JOKYMEHTAL UM ».

Opranusauusi, He ABAAKOWAACA HWCTOYHUKOM KOMIUIEKTOBAaHUSA
roCylapCTBEHHOTO apxXMBa, COI/IACOBbIBAEeT JIOKAJbHBIU TMPaBOBOM aKT,
permaMeHTUpYIOIMA padoty ¢ OB, 3/ ¢ LI9K BeimecTosieii opraHU3auu
(rpu ee HaTUYUH).



/
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NMopapok sknoyeHna 498, 54 v UP B HOMeHKANATYypy Aen
opraHusauuu

Bxrouenwue gen, cogepxxaigyx 9B, 9/1 u NP, npoucxogut mo Tem ke MpUHLMIAM,
YTO U JJISI JOKYMEHTOB Ha OyMa)XHOM HOCHUTejie. 3arojioBOK Ziejia, COMep Kalluii
A2B, 21 v I[l, nomkeH COOTBETCTBOBATh COAEPXKAHUID M COCTaBY BK/IOYAaEMBIX B
Hero JOKYMeHTOB, OBITh KPAaTKUM U TOCTYITHBIM /ISl BOCTIPUSITHS.

I'pada 5 «[Ipumevanne» HOMEHKJIATYPHI A€JI:

nena, cogepxxauue J/I, - ormeTKa «I/»;

nena, cogepxkauue /I9B, — ormeTka «/19B»;

nena, cogepxauue NP, - ormetka «MIP» + cnoBo «Ilepexopsiee»;
ruOpugHble fena — otMeTKa «[/l».

B paszen HOMeHKIATypbl Jes, cojepwawuid nena c¢ JI/I, AONOMTHUTENBHO
BKJIIOYAeTCsI AeI0 C 3arojoBKOM «/lOKyMeHTbI, OTHOCAIIHWECs K IPOBepKe
OUII (ceprrdUKATHI OTKPHITOTO KIIOYA, CIIMCKHA OTO3BAaHHBIX cepTUPHUKATOB
OTKPBITHIX KJIIOYEH H JP.)».



NMopapok sknoyeHna 498, 54 v UP B HOMeHKANATYypy Aen
opraHu3auuu

Kaxaprii 1P BrroyaeTcss B HOMEHKJIATYPY e/l KaK CAaMOCTOSITe/IbHOE JIeJIO.

3aroJIoBKOM Jieja siBjsieTcss HaumeHoBaHue HP.
Hanpuwmep:
baza gaHHbIX «[paxgaHCcTBOY;

Odunnanpabiit web-caiit OAO «Mo3BIPbCOTHY.

Hepomycrumo Bxiaroyars Bce P opranvsanmuy B 054HO 3/IEKTPOHHOE Jiej10
¢ 3aro1oBkoM «MHpOpMamoHHbBIE pecypCchl OpTaHU3aAIUH».



NMopapokK skntoyeHna 3B, 34 n UP B HomeHKnaTtypy agen
opraHusauum

B HOMeHK/IaTypy Ae/1 He BKIIIOYAaI0TCS:

npukiagaoe [10, ucnonbdyemMoe B OpraHusalii (TEKCTOBble W TAaOTHUYHbIE
MIPOIIEeCCOPHI, CpeCTBa TpocMoTpa paiiios u ap.);

IpaBOBble HMHQPOPMAIIMOHHO-TIOUCKOBbIE CHUCTEMBI («ITasmoH», «busHec-
Nudo», «Koucynpranr» u ap.);

BeJJOMCTBeHHbIe, Me)xBegoMmcTBeHHbIe VC.
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/musau,uﬂ 3/1IEKTPOHHOIO AOKYMEHTO0b0opoTa B pamKax
AC AOY opraHusauum

[Toaroroska mpoekra /13B, 3/1 (opopmiieHrEe yCTaHOBIEHHBIX PEKBU3HUTOB,
coryacoBaHue npoekra /193B, 9]1);

[lpeacraBnenne mpoekta [JIOB, 3/ Ha moamuchk (yTBepXIeHHE)
PYKOBOJWTEIO;

Perucrpanus u konTpons ucnonnenus 5B, 9/;
3amura /9B, D/,

OmnepaTuBHOe XxpaHeHUe U Tmepenadya /OB, D/ Ha xpaHeHHe B apxuB
OpraHu3alnu;

Yauutoxenue [I9B, 3/1 He mognexxalux XxpaHEeHUIO.



/
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ObecneuyeHune LENOCTHOCTU U coxpaHHocTu 3B, 3

OpraHuvsanuu, B AeSTe/IbHOCTU KOTOPBIX CO3JAIOTCS, UCHOJB3YIOTCS U
xpaHsatcss J/l, pa3pabaThiBAalOT B COOTBETCTBUM C HOPMATHUBHBIMH
MPAaBOBBIMM  AKTaMM B 00/aCTH  3alIUTHl  WHPOpPMALIMM U
MHQOPMAIIUOHHON 06Ee30TacHOCTH J/TOKAJIbHbI€ TPaBOBbI€ AKTBHI,
perlaMeHTHUPYIOIe BOMPOCHl OpraHU3aliuy 3aliuThl HHPOPMALIHNH,
BKJIIOYA:

yIipaBieHus npoueccoM aocryna K 9B, 9/1;
MIPOTOKOJIMPOBAHUS paboThl UctiomHuTene ¢ 9B, I/;

OpraHM3alIly pe€3€PBHOI'O KOITMPOBAHHUA 1 BOCCTAHOBJICHUS IdHHDBIX.



dopmartbl pannos 3/

Mcrnons3yeMoe B OpraHuUsaliiy MpoOrpaMMHOe obecriedeHue [Jisi MOATOTOBKHU
Ol nmomkHO o006ecredyuBaTh BO3MOXHOCTh OQPOPMJIEHUSI PEKBHU3UTOB
NOKYMEHTOB B COOTBETCTBHM C TpeOOBaHMSAMHU 3aKOHOJATEBCTBA U
oA ePXKUBATh TOMyCTUMbIe popMaThl paitioB I/I.

dopwmarsel PaiinoB I/l ompenensroTCS OpraHU3aliiell CAMOCTOSITETBHO, €C/TH
nHOe He ycraHoBieHO WHcTtpykumeit N° 19 uiM MHBIMM HOPMATUBHBIMH
MPaBOBBIMM aKTaMHU.

Opranuzanun, SIBIAIOIIECS W CTOYHUKAMHU KOMILIEKTOBAaHUSI
roCcyAapCcTBeHHBIX apXHUBOB oo HalnpasIsolue S| B
rOCyIapCTBEHHbIe OpPTaHbl, JO/DKHBI BbIOUpPaATh ¢popmarel Paiiio I/ B
cooTBeTCcTBUU ¢ MHCTpYKIIMeH IO ge1onpou3BOACTBY, HOPMaTUBHBIMHU
NMPAaBOBBIMM aKTAaMH B cﬁcl)epe OpraHu3allMd Me)XXBeJOMCTBEHHOIO
3JIGKTPOHHOTO JOKYMEHTO000opOoTa.

Office Open XML (DOCX);
Open Document Format (ODT).



dopmartbl pannos 3/

Opranusanuu, ABAAOIINECT HWCTOYHHUKAMH KOMILUIEKTOBAHUA
TOCYAJAapCTBEHHBIX apPXHBOB, T[OC/Ie 3aBeplieHUs] MOATOTOBKHU
npoekTa J/I, 111 KOTOPOTO B HOMEHKJIATYpe [ieJT MPeayCMOTPEH CPOK
XpaHEHHWsI CBBIIE 10 JieT (B TOM 4YHC/Ie TMOCTOSHHO) HIH C
ormerkoii «IIIK», mpeoGpasyor o6uyo dYacte I (Brarodas
npuioxenust) B ¢opmat Portable Document Format (PDF/A1 uan
PDF/A2).

Opranusanum, He SBASIOUMECS HCTOYHUKAMUA KOMILUIEKTOBaHUSI
roCyJapCTBEHHbBIX AaPXWBOB, BBINOJHSIOT [AEUCTBUS, YKa3aHHbIEe B
YACTHU MEepPBOM HACTOSIEro MyHKTA, MPU MOATOTOBKE K MOAMUCAHUIO
J/1, npefHa3HAYEeHHBIX AJIS1 HAPAaB/I€HUsI B TOCYJapCTBEHHbIE OPTraHbI
Y TTOMMHEHHbIe UM (BXO[sIIIMe B COCTAB, CUCTEMY) OPraHU3alIMH.



dopmartbl pannos [I9B

®opmarel OB onpenenstoTcss opraHu3aleid CaMOCTOSTEbHO, eC/Ir
MHOE He YCTAaHOBJIEHO 3aKOHOJATe/IbCTBOM.

Opranusauus, SIBJISIFOLLIASICS WCTOYHHUKOM KOMILJIEKTOBaHMU S
rOCYIApCTBEHHOTO apXWBA, COIIACOBBIBAET HCIOIb3yeMble (POPMATHI
DB ¢ rocymapCTBEHHBIM apXWMBOM, HMCTOYHWUKOM KOMILJIEKTOBAHUS
KOTOPOT'O OHA SAB/ISI€TCS.

Portable Document Format / A (PDF/A);
Office Open XML (DOCX);
OpenDocument Format (ODT).



X/'

%l $annoB 3NEeKTPOHHbIX OTOBpPaXKeHN AOKYMEHTOB Ha
byma)XHoOmM HocuTene
Portable Network Graphics (PNG);
Tagged Image File Format (TIFF);

Joint Photograph Experts Group (JPEG);

Portable Document Format / A (PDF/A).



YaoctoBepeHue U NpuMmeHeHne 3NeKTPOHHbIX Konuun
AOKYMEHTOB Ha bymaXHOM Hocutene

B menompousBozcTBe OpraHuMsalii MOIYT CO3JABaThCsi M HCIOAb30BaThCS
9/IEKTPOHHBIE KOITUU TOKYMEHTOB Ha OyMa)XHOM HOCHTE/Ie, YIOCTOBEPEHHbBIE B
COOTBETCTBHM C TPEeOOBAHHUSIMM 3aKOHOAATE/bCTBA (Jasee — 3/IEKTPOHHbIE
KOIIWU).

JJIeKTPOHHAsi KONUs NPUMEHsIeTCs B3aMeH OpPMIMHa/la JOKyYMEHTAa Ha
OyMa)KHOM HOCHUTeN e, CO3JAaHHOTO B CaMOWA OpPraHU3aAUUH WIH
NOCTYNIMBIIET0 U3 JAPYrod OPpraHU3anvi, OT WHAUBHUAYAIbHOTO
npeanpuHUMares, pu3ndeCcKoro JIulia:

IIPU MCIIOTHEHUH AOKYMeHTa C ucnonb3oBanueM cpezacts AC /10Y;

NpU OTIPaBKe TIMOCPEICTBOM 3JIEKTPOHHOW TMOYThI, WH(POPMAITUOHHOMN
CHCTEMBI BEJOMCTBEHHOTO (KOPIIOPAaTMBHOTO) WU MEXBEJIOMCTBEHHOTO
3JIEKTPOHHOTO JOKYyMEHTOOOOPOTQ;

O MyOUKaMKU Ha OPUIIMAIBHOM CaliTe OpraHU3aly, HHPOPMALTMOHHOM
nopTaJie.



YaoctoBepeHue U NpuMeHeHne 3N1eKTPOHHbIX KOnNun
AOKYMEHTOB Ha bymaXHOM Hocutene

/

[IOKyMeHT, NOCTYNUBIIMK B OPraHU3allMI0 B BHJE 3JI€KTPOHHOU KOIIMH,
NpUpaBHUBAeTCA K I/ M MOAIeXXUT PerucTpanyiv, UCIIOJTHeHUIO U XPaHEHUIO B
nopsifiKe, mpegycMoTpeHHOM Hactosiert MHcTpykuuent. IIpu aToM gocbLUIKa
OpUTrHMHAJIa Ha OyMa)KHOM HOCHTe e He TPeOyeTcs.

HOpH,ILOK N3roToB/I€HUA, YAOCTOBEPEHHUA W HCIIOJIb30BAHUA J/IE€KTPOHHBIX
KOIUU 3dKpeIrsieTCsa IOKA/JIbHBIM ITPABOBBIM dAKTOM OPpraHHU3dlINHA.

[lepen ymocTtoBepeHHEM DIEKTPOHHONM KOMWH 3JI€KTPOHHbIE OTOOpPAKEHUS
BCEX CTPAHUI[ OPUTHHAJ/IA IO/DKHBI OBITh MpeoOpa3oBaHbl B OAUH ¢aiii B
dopmare PDF/A1 nmu PDF/A2, eciu n3Ha4aibHO OHU OBUTH CO3/IAHBI B UHOM
rpapudeckom ¢opmare. B omuH ¢datin MoryT OBITH BK/IIOYEHBI OCHOBHOU
JOKYMEHT W MPUIOXKEHUS, a TAK)Ke DJIEKTPOHHOe OTOOpaKeHHe Pe30JTI0LIH,
BBITIOJIHEHHOU Ha OTAe/IbHOM JIUCTeE.



YaoctoBepeHue U NpuMmeHeHne 3NeKTPOHHbIX Konuun
AOKYMEHTOB Ha bymaXHOM Hocutene

YoocroBepeHre — 3JIEKTPOHHOM  KOMHMM  OCYILIECTBIASIETCS  IyTeM
noanucanusa ODIII ¢ npumMeHeHMeM /JMYHOrO KIO4YAa JIHIA,
M3rOTOBUBLIETO DJJIEKTPOHHOe OTOOpaKeHWe W TIPOBEPHUBILIEro ero
Ka4yeCTBo.

I[I/ILLO (JII/IL[a), YIIOJTHOMOYE€HHOE€ OpFaHHBaIJ,I/Ieﬁ YAOCTOBEPSTDH
JJIEKTPOHHYIO KOIIMUIO, OIlpeaeasaeTrcsa JIOKa/IbHbBIM IIPABOBbIM dKTOM
OpraHM3alil UJIN PACITIOPAIUTE/IbHBIM JOKYMEHTOM €€ PYKOBOAUWTEJISA.



/

/

YaoctoBepeHue U NpuMmeHeHne 3NeKTPOHHbIX Konuun
AOKYMEHTOB Ha bymaXHOM Hocutene

DJIeKTPOHHbIE KOMWW HAXOASATCSI Ha OMEePAaTHUBHOM XPAaHEHUM B TeueHUe
CPOKOB, TIpelyCMOTPeHHBIX [7is1 OpUruHanos. [Ipu nepenayve opurrHaios
Ha XpaHeHMe B apXMB OpPraHMW3alMsi CaMOCTOSTE/IbHO oIpejenasierT
e/1eCOO0OPA3ZHOCTh MepeavYy IJIEKTPOHHBIX KOMMUI B APXUB WIHA UX
YHUYTOXKEHUS.

[lopsimok XpaHeHUsI U YHUYTOXXE€HUS 3IeKTPOHHBIX KOMMUU COOTBETCTBYET
TpeOOBaHUSAM, ycTaHOBAeHHbIM HHCTpyKimeii mo pa6ore ¢ I/ B
roCcyJapCTBEHHBIX OPraHax, UHBIX OPraHU3alusiX.

Ilnsi TOKyMeHTOB Ha OYMa)XHOM HOCUTesle, He TIOAJIeXKAIIUX Mepeaayde B
APXUB, [JOMNYCKaeTCs YHUYTOXEHHEe OpPWUIMHAJJIOB IIOC/e CO3JaHUS
3/IEKTPOHHBIX KOMIUU U OPTaHU3AL MU UX HALEXKHOrO XpaHeHUs. B aTnx
CIy4yasix YHHUYTOXKE€HHEe [JOKYMEHTOB Ha OyMa)XHOM HOCHUTeJIe
odpopMIsieTCs B yCTAHOBJIE€HHOM MOPAAKE.



dopma BHelLHero npeacrtasneHusa 3 Ha 6ymaxKHOm HocuTene

YnocroBepeHue OCylleCTB/ISAIOT:

opraHusanus, cosgasiuas J/;

opraHusaums, nonyuyusiras D/l mocpeactsoM MexxBegoMcTBeHHbIX MIC;
HOTApHYC;

PerucTparop pecnyOJTMKAaHCKOW W/IM TePPUTOPHANBHOW OPTAaHWU3ALUU IO

TOCYAAPCTBEHHOMN PEerucTpanvuyu HeBDKUMOTO UMYILECTBA, IIPaB HAa HEro U CAel0K
C HUM,;

OpraHW3alMs, WMeIlass TIpPaBO Ha OCYIIECTBAE€HHE [IeSTe/IbHOCTH 10
YAOCTOBEPEHHIO POPMBI BHEIIHETO TpeAcTaBiaeHus D] Ha GyMa)KHOM HOCHUTEIe Ha
OCHOBAHHH CITEIIMAIbHOIO paspelleHus (JIMIeH31H ).



/

dopma BHellHero npeacrasneHna ] Ha bymarKHom Hocutene

YnocroBepuTenbHasA HAANMUCh COBEPLIAETCSA:

BPY4HYIO;
IIyTe€M [POCTABICHUS LITAMIIQ;

cpeactBamu AC Z10OY.

Pazmemaercs wHmwKe pekBusuta «llognuce». Ilpu orTcyrcrBun
CBOOOSHOTO MeCTa - Ha 00OPOTHOM CTOPOHE MOC/IeTHEro IUCTA.

IIpu opopmieHmne 60siee YeM Ha OFHOM JINCTE:
BCe JINCTHI NPOIIHUBAIOTCS;

MO0 KaXKIbI JIMCT [MO/DKEH OBbITh 3aBepeH MyTeM IPOCTaBIe€HUA
COOCTBEHHOPYYHOM MOAITUCH JINIA, OCYLeCTBIAIONIEr0 YEOCTOBEPEHHUE.



//
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dopmupoBaHUE 3/IEKTPOHHbIX Aen

JJeKTPOHHOE eJI0 - JIOTUYeCKasi COBOKYITHOCTb UCITIOTHEHHBIX /[IJB,
I/1 n ux PKK.

A5B, O/ BKIOYAKTCA B DJIEKTPOHHBIEe Jena MOPOrPAMMHO-
TexHuueckumu  cpeactBamu AC  JIOY B COOTBETCTBUM  C
HOMEHKJIaTYPOH JeJl.

DNeKTpoHHble nena  (GOPMUPYIOTCS 3a OAWH  KaJIeHJAPHBIN
(memompou3sBoACcTBeHHBIN)  rTox.  Jlomyckaercss — GopMHpOBaHHE
MepexoAsiliuX 31eKTPOHHBIX JIe]T.



dopmupoBaHUE 3/IEKTPOHHbIX Aen

B  menompowu3BoicTBe  OpraHM3amydKd  MOTyT  (POPMHUPOBATHCS
ruOpuaHbIe [Aela IIOCTOSSHHOTO, BPEMEHHOTo (CBbIIe 10 JIeT),
BpeMeHHOTro (mo 10 Jsier) XxpaHeHwus, comepxamue JIOB, D/ wu
IOKYMEHTBI Ha OYMa)KHOM HOCHUTeJIE.

['uOpusHbIe gena BpeMeHHOTO (40 10 JieT) XpaHeHUs, KOTOpbie He
nepejalTCe B ApXMB  OpraHW3alUy, IOCAe  OKOHYAaHUSA
Ie/I0TPON3BOACTBEHHOTO TOZA He TO//IeXXaT MOTHOMY 0pOpMIIEHUIO U
XPaHSATCS B TeYeHUE YCTAHOBIEHHBIX CDOKOB XpaHEeHHUS.



dopmunpoBaHME 3/IEKTPOHHDIX AN

I'mOpuaHbIe [ejla MOCTOSHHOTO M BPEMEHHOTO XPaHEHHsA, KOTOpbIe
nepesarmTcsa B ApXUB OpraHu3alnuu, o OKOHYaHUU
ZeJIOMPON3BOACTBEHHOTO ToAia TIOZAJIeXXAaT TMOJMHOMY OQOPMJIEHHIO B [JBa
CAaMOCTOSITE/NbHBIX Aea:

TOKYMEHTHI Ha OyMa)XHOM HOocuTesne GOPMUPYIOTCS B A0 C JOKYMEHTAMH Ha
OyMa>KHOM HOCHUTEJIE,

I19B, 2/l popmuUpyIOTCS B 37IEKTPOHHOE JIEJIO.

llenam mprcBauBaeTcsi OAWH WHJIEKC M 3aroJoBOK COIVIACHO HOMEHKJIAType
nen. B pamkax AC ZIOY Heo6x0a1MO 00€eCIIeYrTh CBSI3b MEKAY YKa3aHHBIMHA
AelaMMu.



//
P

OnepaTusHoe xpaHeHue 3B, 34

IIpu omepatruBHOoM xpanenuun /[IIB, I/ cpeacrBamu AC A0Y
IO/DKHA 00ecrmeYnBaTbCs:

cucteMmatusanus 9B, 3/ u ynopsigodeHre pabOThHI C HUMU;
coxpaHHoCTb 9B, D/;

novck J19B, /1 v CaHKIIMOHUPOBAHHBIM JOCTYI K HUM,;
KOHTPOJIb CPOKOB XpaHeHwus 9B, D/;

obecrnevyeHnure pexxuMa 3autel J1OB, D/1.



NMoparotoska A9B, 3 K nepepaye B apXxmB opraHuU3aLnm

IlogroroBka /[I9B, 3/ K mnepejgaye Ha XpaHeHHe B apXuB
OpraHu3aly BKJIIOYaeT:

sKcnepTusy HeHHoctu 9B, I/1;
MOJTrOTOBKY 3/IEKTPOHHBIX JIe] K Tiepeiaye B apXUB OpraHU3alluy;

COCTaBJIeHHe ONUCel 3JIEKTPOHHBIX Jie/1 CTPYKTYPHBIX MOAPa3eeHUui.



/

/

NMoparotoska A9B, 3 K nepepaye B apXxmB opraHuU3aLnm

Jkcneptusa HeHHoctu /JJB, D/l Ha 3Tame MOATrOTOBKU K Iepejadye Ha
xpaHeHue B apxuB opranusaiiuu nposoautcs JK (LIOK) opranusanum.

[lo pesynbraTaM SKCHEPTH3bl IEHHOCTU  COCTAB/IAIOTCS  OIMHCH
IEeKTPOHHBIX e/l TMOCTOAHHOrO, BpPeMEHHOro (cBbIlie 10 JIeT)
XPaHEHHSI M MO0 JTUYHOMY COCTaBY CTPYKTYPHBIX IOApa3AeneHuMn
OpraHU3aIHH.

JloryckaeTcst mepenada el BpeMeHHOro (o0 10 jieT) XpaHeHUs B apXUB
OpraHM3aliMid IO HOMeHK/JaType [Jen (pelieHue PyKOBOACTBa
OpraHU3aIMH).



JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

Jkcneptu3a neHHoctu /JAIB, 3/ wm HP npoBoautcsi ¢ wenbro
YCTAaHOBJIEHUSI CPOKOB XpaHEHHs U O0TOOpa Ha MOCTOSTHHOE XpaHeHUe
N19B, 31 u UP, comepxammx nHopMaIIH0, KOTOpAasi UMeeT HayYHYIO,
WCTOPHUYECKYI0, TIPAaKTUYeCKYl0 ILIeHHOCTb M He TIOBTOpPsIeTCS B
NOKyMeHTaXx Ha OyMaKHbIX HOCUTESIX WIN NOpuoOpeTaeT B
3/IEKTPOHHOM BH/Ie HOBO€ KaueCTBO, KOTOPOe 3HAYMTE/IbHO TMOBBILIAeT
ya0OCTBO ee UCIO/Ib30BaHUS Y HAT/ISIAHOCTD.



//
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JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

MeToar4eCcKy0 ¥ MPAKTHYECKYI0 Pa0OTY IO MPOBEAEHUIO DKCITePTU3BI
ueHHocTtH /[I9B, 31 u P, moaroroBke Mx K nmepenade Ha MOCTOSTHHOE
XpaHeHHe ocylecTsasieT NOCTOAHHO AeucrByomasa DK wmm IJK
oprauusanuu. [IOK (OK) cosmaercs mnpuKasoM pyKOBOIUTEIS
OpraHU3aIMM U3 YKCIa Beayuux crenuanuctoB. B cocras LI9K (OK) B
00s13aTe/TbHOM TOPSI/IKE BKJTIOYAIOTCS CITEIIMAIMCThI, OTBeYalire 3a
dyakumonupoBanue AC [10Y opraHuzanuu, a Takke MpeACTaBUTENb
roCyJapCTBEHHOTO apXWBa, UCTOYHUKOM KOMIIJIEKTOBAHHUSI KOTOPOTO
SIB/ISIETCSI OPTaHU3AL M.



dKcnepTtusa ueHHoctu 438, 34 v UP B opranunsauumn

Jkcneptrusa HmenHocru /9B, 31 m P mpoBoauTcsa Ha ocHOBe
NPUHIUIIOB:

WCTOPU3MA;
KOMIUJIEKCHOCTUY;

BCECTOPOHHOCTHU.



/

dKcnepTtusa ueHHoctu 438, 34 v UP B opranunsauumn

Jkcreptu3a ueHHoctu 2B, 2/ u P mpoBoauTcsi Ha OCHOBaHMM
OOIIMX U crielinPpUIeCKUX KpUTepreB 0TOOpa.

K 001mum KpuTepusm OTHOCSITCA:

OYHKIIMOHAIBHO-1Ie/IeBOe Ha3HAYeHUEe OPTAaHU3AIUH C YYETOM ee
0Cco00¥ pOJTU UTK TUTTOBOTO XapaKTepa;

BpeMs U MecTo co3ganus 198, 2/1 u UP;

3HaunMocTh nHpopmaruu [13B, 3/1 u P, B Tom uncrie ee
YHUKa/IbHOCTb, TATWUYHOCTH WUJIU IOBTOPSIEMOCTb;

MOAJIMHHOCTB U AocToBepHOCTH [I9B, 2/1 n 1P;
cpoku xpaHenwus [19B, 3/1 u HNP.



,/

/

/ R

JKcnepTtmnsa ueHHoctu 3B, 34 u UP B opraHusauum

K cnenudpuyeckum Kpurepusim 0OTOOPA OTHOCATCS

IIOJIHOTA COCTaBa 4acteii u amemenToB OB, 3/ u UP (mampumep,
Ha/IUYMe WM OTCYTCTBHE DJJIeKTPOHHOW HUPPOBOU TMOAIHCH,
pPerucTpalMoOHHO-KOHTPOIbHOM KapTouku Ha /9B, 3/1);

HAIIAAHOCTE HWHQPOpPMAMM W yAOOCTBO ee WCIOJMb30BaHUS TIO
CPaBHEHMIO C AHAJIOTAMH HAa OYMa)XKHBIX HOCUTEJISIX;

BO3MOXXHOCTh BOCIpou3BeaeHuss U obpabotku /19B, B3/ u NP Ges
HCII0/Ib30BaHUS OOTMOTHUTE/TBHOTO CIleLiMa/;IM3UPOBAHHOTO
MPOrPaMMHOTO o0ecTieueHUsT Ha MPOTSHKEHUH BCEro CPOKa XpaHEeHUsI
(Hampumep, co3ganuwe JI9B, B/ u HMP B oTKpbiTHIX doOpMarax,
KOHBepTauus wau murpauus 9B, 3/ u MP B pamkax apxuBHOM
MHPOPMALIMOHHON CHCTEMbI OPTaHU3AIUU C LIebl0 00ecredyeHus: uX
MOCTOSTHHOTO XpaHeH!s);



//
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JKcnepTUsa ueHHoctu 98B, 34 v UP B opraHnsauumn

K cnenndpuaeckum Kputepussm oT00pPA OTHOCSITCA:

Hajuuve MeTaJaHHbIXx Ha [I[OB, 371 mu WP B cooTBeTcTBUM C
3aKOHOZATENHLCTBOM B cdepe apXWBHOTO Zela M AeIONPOU3BOACTBA,
TEXHOJIOTUYECKON [TOKYMEHTAIlUh Ha WHQPOPMAIUMOHHYIO CHCTEMY, B
koTopou J19B, 3/1 u NP Bo3HUK/IU U CyLIeCTBYIOT;

B C/lydassX HEBO3MOXXHOCTH COXpPaHEHHUSI JOKyYMeHTa Ha OyMa)XHOM
HOocHUTese (HarpuMep, yracaHue TeKCTa, HapylleHre KPacOYHOTO CJIos,
pa3phIBbl) CO3/IaHME U XpaHEHHeE DJIEKTPOHHOM KOMHU JAOKyMEeHTa Ha
OYMa)XHOM HOCHTeJIe Ha IMpaBax MOAJIMHHUKA.



/

/

JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

st opraHu3anum, B JesATeJIbHOCTH KOTOPbIX co3gaercsa HT/ B
3JIEKTPOHHOM BUIE TOMOJIHUTE/IbHBIMHA KPpUTEPUIMHU
3KCIEePTU3bI HEHHOCTHU SABJISIIOTCA:

3HAQYMUMOCTbH Pa3pabOTKY;

CTeIIeHb HOBU3HbI, YHUKA/JIbHOCTH W OPUIMHAJIBHOCTL pelleHUs
npo06ieMbl B KOHKPETHOU 00/1aCTH HAayKH, TEXHUKU, aPXUTEKTYPHOH U
I'PaZlOCTPOUTEILHOM JeATE/IbHOCTY;

9KOHOMMYeCKast 3P PeKTUBHOCTD BHeJpeHMUSs pe3y/IbTaToB
MCCJIeIOBaHUSI, TEXHUYECKOU UEH;

conraabHas 3PpPEeKTUBHOCTH UCCIENOBAHUS WTH Pa3paboTK;

OYHAAMEHTAILHOCTh  HAYYHBIX MCCAEJOBAHMM M TPUKIATHBIX
pa3paboToK;



,/

/
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JKcnepTtmnsa ueHHoctu 438, 34 u UP B opraHunsauumn

st opraHusanvm, B [AeATEIbHOCTH KOTOpPbIX co3zaerca HT/ B
3JIEKTPOHHOM BH/ie [OINMO/THUTE/NbHBIMU KPUTEPUSMH IKCIEPTU3bI
II€EHHOCTMU SIB/ISIIOTCA

CTeIleHb OTPXEeHUS YPOBHS Pa3BUTHS HAYKU U TeXHUKU B UCC/IeOBAHUH,
pOeKTe, OO0BEKTe KAMHUTANbHOTO CTPOUTENbCTBA WU  U3IENUS
MIPOMBILJIEHHOTO MPOU3BOJCTBA, a TAK)Xe TeXHOJIOTUU ero U3rOTOBJIEHUS;
KOJIMYeCTBO THUIIOBBIX PpelIeHWl, BHeJAPsieMbIX B CTPOUTEIbCTBO U
MIPOMBILIJIEHHOE TPOMU3BO/CTBO;

JIMYHOCTh aBTOpPA MPOEKTa WM HAy4YHOH pa3paboOTKu (JOKTOp HayK,
3aC/Ty)KeHHbIN APXUTEKTOD, Jlaypear roCyapCTBEHHbIX 159)1%
MEXXIYHAPOJHbIX TTPEMUIA);

CTEIeHb OTPAXeHUSI OCOOEHHOCTEH HAIIMOHA/IbHOW apXUTEKTYPhl B
MIPOeKTe, 00'bEKTE KAITUTATBHOTO CTPOUTETHCTBA;

MPUCYKAEHME TTPOEKTY TOCyJapCTBEHHBIX TMO0 MEXXTyHAPOJHBIX ITPEMUIA.



/

JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

Anst opraHm3anuu, B AeATeIbHOCTH KOTOPBIX co3zarTca HP,
AOMO/THUTENbHBIMUA  KPUTEPUSMHU  DKCHEePTU3bl LEHHOCTU
SAABJISIFOTCA

IIOJTHOTA KOMIUIEKTOBaHUsA AaHHOro MP (cootHolienne nHpopMaiu,
nMerlolleiicss B cocraBe naHHOro MP, ¢ 00muM 06beMOM HMMeELIencs
HHPOPMAIIUH 110 JAHHOMY KJ/IACCY MPeAMETOB U/IU SIBIEHUH);

yaukanbHOCTh WP, ompepensiemast cucremoii cb6opa, oO6pabOTKM U
npeacTaBiaeHus nHGopmaumu B pamkax MP.



/

JKcnepTusa ueHHoctu 198, 3 B opraHusauuu

Jkcneptu3a uHeHHoctu [JI9B, 31 wu HP B opranusanuu
MPOBOJAUTCA HA dTAaNax:

npoextupoBanus AC J10Y (MC), koropast OyzmeT MCIIOAb30BaThCS JJIs
co3maHus 1 oopaienus 198, O/1;

COCTaBJICHHWS HOMEHKJIATYPbI 4€/1 OPraHU3allNH;

MoATOTOBKU K mnepepavye /OB, D1 m WP Ha xpaHeHue B apxuB
OpraHMu3aLuy;

M0 WMCTEeYeHUU TIpelle/lbHOTO CpokKa xpaHenus /2B, 31 u WP B
OpraHU3alUH.



/

JKcnepTUsa ueHHoctu 9B, 34 v UP B opraHmnsauumn

Jkcneptu3a uHeHHoctu [JI9B, 31 wu HP B opranusanuu
MPOBOJAUTCA HA dTAaNax:

npoextupoBanus AC J10Y (MC), koropast OyzmeT MCIIOAb30BaThCS JJIs
co3manus 1 oopaienust 198, /1, co3ganus u sxkcruryatanuu WP,

COCTaBJICHHWSA HOMEHKJIATYPbI 4€/1 OPraHU3aAlINH,

MoATOTOBKU K mnepepavye /[JI9B, 91 m WP Ha xpaHeHue B apxuB
OpraHMu3aLuy;

M0 MCTEeYeHUU IpelenbHOro cpoka xpaHenus /9B, 31 u WP B
OpraHU3alHH.



/

/

JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

Ha srame npoektupoBauus AC JIOY (MC) skcrepTH3sa 1eHHOCTH
IPOBOAUTCS B MLEAsAX OmnpeaeaeHus TpeOOBaHMN K CO3JAaHHIO
BOCITPOM3BOAMMBIX W IIPHUTOIHBIX JJIsI IJIMTE/NbHOrO xpaHeHus [13B,
J/1 u UP. Ha panHOM 3Tarme onpeaensiioTCs:

TpeOOBaHMS K BHEIIHEMY TPeCTABIeHUIO CO3/IaBaeMbix B paMkax AC
a0y (MC) [A3B, 351 (mampumep, i OpPraHU3alMOHHO-
pPacHopsAAUTENBHBIX JOKYMEHTOB — B COOTBETCTBUHU C TPeOOBAHUSMU
HOPMATHBHBIX TIPABOBBIX aKTOB B cdepe aApXHBHOTO [Jela W
Ies1oTIpou3BOACTBa; At H'T/l B 3/1eKTpOHHOM BHZie — B COOTBETCTBUU C
TpebOBaHUSAMHU TEXHUYECKUX HOPMATHBHBIX IPABOBBIX AKTOB);

dopmarsl ¢patinos DB, /1 u UP;
cocTtaB MeTasmaHHbIX /1DB, 3/1 u UP.



//
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JKcnepTUsa ueHHoctu 9B, 34 v UP B opraHmnsauumn

HomomuutensHo s HT/ B 21eKTpOHHOM BHAE COCTaBJISIETCS
[Tepeuens paspaboTok HT/l B aneKTpOHHOM BHuje, MOAJIEKAIIeiH
nepesade Ha NOCTOSTHHOE XpPaHEHMUe.

JonomaurensHo aist UP ocymecrBasercs:
BBISIB/IEHUE ITOMOJTHAEMbIX U 00HOBIsiIeMbIx MP;

omnpeie/ieHHe MEPUOTUIHOCTH CO3IAHMS APXUBHBIX KOITHM
obHoBIsiembix MP;

omnpeiesieHe TPeOOBAaHUM K TEXHOTOTUH CO3/IAHMSI APXHUBHBIX KOTTHUA
1151 nonosiHsieMbIx 1P B MOMEHT nx BbIBOJA U3 DKCIUTyaTalluu, a AJIs1
ooHoBsteMbIx IP — B mpoliecce ux sKcruTyaTamum.



/

/

JKcnepTUsa ueHHoctu 9B, 34 v UP B opraHmnsauumn

Ha »sTame cocTtaBieHWsi HOMEHK/IATYpPbl [eJl OpraHu3auuy
DKCMepTU3a LIeHHOCTU MPOBOAMUTCS C Lenbio BKatodyeHus /9B, I/ u
NP B HOMeHK/ATypy e/ OpPraHW3aluu U omnpelie/ieHUs CPOKOB UX
XpaHEeHMUsI.

[lopsgox Brmtodyenusi /9B, 31 wu WP B HoOMeHknarypy pen
OpraHu3aluMu onpegeneH MeTOOUYeCKUMU PEKOMEHJALUMSIMU IO
BK/JIIOYEHUIO JOKYMEHTOB B D3J/I€eKTPOHHOM BHJE, 3JIEKTPOHHBIX
OOKYMEHTOB W HWHQPOPMAIIMOHHBIX pECYpCOB B HOMEHKJIATYPBI
rOCyJapCTBEHHBIX OPraHOB, HWHBIX OPraHW3ali, YyTBepP)XIeHHbIMHU
MIPUKA30M AUPEeKTopa [emaprameHnTa o apXyvBaM 51
neonmporu3BoACTBY MuHMCcTepcTBa roctTunuu Peciybimku bemapych ot
20.12.2019 N@ 56.



e

/ A

JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

IIpn moaroroBKe K mepesadye B AaPXUB OPraHU3alMU JSKCIepTH3a
IIeHHOCTH ITPOBOAMTCS C 1IebI0 BbIsIBIeHUsT U oTOopa J19B, 3/ u UP,
MOAJIeXAUIMX Tlepelladye HA XpaHeHHWe B apPXWB OPraHU3alUH,
COCTaBJIEHUS OIMCEeN DJIeKTPOHHBIX [le/l1 TOCTOSSHHOTO XPaHEeHWUs
CTPYKTYPHBIX MOJpa3AeeHUui OpraHu3aluM, OIHCEU >DIeKTPOHHBIX
men  BpeMeHHOro (cBpillle 10 JIET) XPaHEHHsI CTPYKTYPHBIX
noApasaeneHni opraHusanuu, onvced HT/I B s/ieKTpoHHOM Buze
CTPYKTYPHBIX MOApa3AeneHU OPTaHU3ALUH.

Ot6op [13B, 3/1 u UP nocTosHHOTO, BpeMEeHHOTO (CBBIIIE 10 JI€T)
XpaHeHUsA [ Tepejayd B apXyUB OPraHU3aLUU TPOBOJUTCA
IyTeM NPOCMOTpPA 3MeKTPOHHBIX Aen B pamkax AC J0Y (HMC)
OpraHU3aLHUH.

He pomyckaercs or6op 3/ 3B u WP ansa xpaHeHuss TOMbKO Ha
OCHOBAHMHU 3aroJIOBKOB 37IeKTPOHHBIX JIE]T.



//
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JKcnepTUsa ueHHoctu 9B, 34 v UP B opraHmnsauumn

Ilo ucreyenum mnpeaenpbHOro cpoka xpaHenusa /[I9B, 31 u HP B
OPTaHM3AIMM DKCIIEPTH3A [IEHHOCTH MPOBOJUTCS C 1esbio oT6opa JIB, D/ u
WP, mopnexxamux nepejadye Ha IOCTOSSHHOE XpPaHEHHWe B TrOCYyJapCTBEHHBIU
apxuB, a Takke orbopa /OB, 3/ m UP c mcTeKmIMMHM CPOKaMH XpaHEHHSs
MOJJIeXKALUX YHUUTOXEHUIO.

[lo pe3ynbraTam skcnepTussl LeHHoctu Anas 9B, 21 u WP, nmognexammx
repejaye Ha MOCTOSIHHOE XpaHeHMe B TOCYyIapCTBEHHbBIA apXUB, COCTAB/ISIIOTCS
OIKCh BJIEKTPOHHBIX [leJT IOCTOSTHHOTO XpaHeHus, onuch HT/l B anekTpoHHOM
BHU/Ie, TIO/JIeXalllel rnmepeiaye Ha MIOCTOSTHHOE XPaHeHHe.

Ons 9B, 91 u NP ¢ ucTeKIMMU CpOKaMU XpaHEHHUSI COCTABJSIIOTCS aKT O
BbIJ€/IEHUU K YHHUYTOXEHHUIO [JOKYMEHTOB B DJeKTPOHHOM BUIE WU
DJIEKTPOHHBIX Jejl, He TOAJIeXALINX XPAaHEHHWIO, aKT O BbIJEeJeHUU K
yHuuTOXXeHU0 HT/l B 3/IeKTpOHHOM BHe, He MO IeXXalller XPaHeHHUIO.



//
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JKcnepTUsa ueHHoctu 9B, 34 v UP B opraHmnsauumn

Co3gaHue apXWBHBIX KOIUi1 00HOB/IsAeMbIXx UP

K oouoBmsiembim HP ortHOcsitcs WP, B koTopbhix oOGHOBIsieMast
nHbOopMaIysi 6€3BO3BPATHO 3aMeHSIeT MPeIbIIyIIYIO.

I[lo pe3ynpraTamMm B>KCcHepTU3bl LEHHOCTH apXWBHasA KOMUS
ooHoBasiemoro P MmoskeT mpeacTaBasATh COOOI:

MOJTHYIO KOTIHIO0 MHpOPMAIINHU, cofepykalelicst B ooHoBisitemoM WP Ha
MOMEHT BHECEeHUSI U3MEHEeHUU;

Komuio yaansiemoit u3 P napopmanim.



/

/
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JKcnepTUsa ueHHoctu A19B, 34 v UP B opraHnsauuun

ApxuBHBIe KOonTuu 00HOB/IsIeMbIX P co3maroTcst KaKAbIi pa3 nmpu
BHeceHun B HP nocrosHHOro xpaHeHussi W3MEHEHWUH,
MPUBOASIINX K YAJIEHUIO TPe)XHer HPOPMALNH.

Co3maHune apxXUBHOW KOTIUHU He TpeOyeTcs B C/TydasiX, KOT/la BHOCUMbIe
M3MeHeHUsI He TMPUBOAAT K V[IAJIeHWI0 W/ UW3MEHEHUI0 YKe
nMmemnieics MHPOPMAIIMU WINM eCId yaanseMas WHOpMAIUs IO
pe3yJbTaTaM DJKCIepPTU3bl I[eHHOCTU TpU3HAaHA He UWMemllen
MPAKTUYECKOM 1 (M/IM) HayYHO-UCTOPUIECKOM IIEHHOCTH.



/

/

JKcnepTmnsa ueHHoctu A3B, 34 u UP B opraHunsauumn

ApxuBHasa xkomus UP npeacrasnsier coboit [19B, obopmnenHsii u
yAOCTOBEPEHHBIN B COOTBETCTBUU C TPeOOBAHUSIMU 3aKOHOJATETbCTBA
B cepe apXWBHOTO [lejla M Je/IOMPOU3BOACTBA, KOTOPBINA SIBISIETCS
TouyHoit kommern WMP Ha QukcmpoBaHHBIII MOMEHT BpeMeHH WU
dopmupyetcs o comepxkanuo P B popmare apxuBHOTo XpaHeHwust. B
HaMMeHOBaHWU Takoro /IDB mo/mKkHO ObITh YKa3aHO, apXUBHOM KOTIUEH
Kakoro WP oH siBnsiercs.

[lopsimok CO3JaHUS APXUBHBIX KOITNM OOHOBJISIEMBIX
MHPOPMALIMOHHBIX  PEeCypcoB  pPEIrJlaMEHTHUPYETCS  JIOKaJIbHBIM
IIPAaBOBBIM aKTOM, YTBEPXKAAEMBIM PYKOBOAWUTE/IEM OPraHU3aLIUH.



Coctas [13B, 31, xpaHALWMNXCA B apXMUBe opraHusauum

IOKYMEHTbI MOCTOSIHHOTO, BpeMeHHOro (CBbIlle 10 JieT) XpaHeHUs,
oOpa3oBaBlIMecsi B TpoIecce NesiTeTbHOCTA CTPYKTYPHBIX MOApPa3AeneHUui
OpPraHMU3ally, B TOM YUCJIe HAYYHO-TeXHUYeCKast JOKyMEeHTAlUsl, JOKYMEHThI
10 INYHOMY COCTABY;

apxuBHbIe Konnu HP;
3/IeKTPOHHbIE U3aTe/IbCKUe OPUTMHAJIbI [IeYaTHOM NPOAYKLUY;
TOKYMEHTBI THMYHOTO TPOUCXOXKIEHUSI PAOOTHUKOB OPTraHU3AIIHH.

B cocraB /[IDB, 3/l xpaHsuxcs B apxyMBe OpPraHU3alUM, MO PeLIeHUIO
PYKOBOZAMTE/ISI OPraHU3al[MM MOTYT BK/TIOYATHCSI JOKYMEHThI BpeMeHHOro (70
10 JIeT BK/TIOYMTE/IbHO) XpaHEeHUS.



3apaum n PyHKUMM apXxmBa opraHusauum no pabore ¢ 3B, 94

3agaum:
KoMIiekToBaHue /198, I/1;

yuet 9B, 3/1;

obecrieyeHre COXpPAaHHOCTH W IiegocTHoctu OB, D/ B TedeHme
YCTQHOBJIEHHBIX CDOKOB UX XpaHEHMS;

CO3JaHHE CUCTeMbI HAyYHO-CIIPAaBOYHOTO anmnapara K 9B, 3/;

rcrnoab3oBaHue /9B, /.



3agaum un pyHKUMU apxmuBa opraHusauum no pabore ¢ 198, 31

PyHKIMNM:

COCTaB/ISIeT W €XerogHoO YTOYHSIeT CIMCOK OpPraHU3alMHil —HUCTOYHUKOB
KOMIUIEKTOBAHMSI apXMBA OPTaHU3ALMH (/i1 00beIMHEHHOIO apXUBA);

COCTaBJIA€T IMAaCIIOPT dPXWBA OPraHMU3adlIUH;
OKad3bIBA€T IMTOMOILIb B COCTABJIECHMHW HOMEHKJIATYPbI A€/1 OPTAHU3ALIUH;

OCylIecTBsieT KOHTposib 3a odopmienueMm JI9B, I/l popmupoBanueM u
opopMieHeM DJIEeKTPOHHBIX [Jlel B  CTPYKTYPHBIX MOJpA3e/leHUusIX
OPTraHHW3allM¥, B OPTraHU3AIMAX — MCTOYHUKAX KOMIJIEKTOBAHHUS ApXHWBA
OpTraHU3alMY;

ocyuiectBisieT npuem /19B, /] OT CTPYKTYypPHBIX MTOApPa3Ae/IeHU OpraHru3aluu
Y OPraHU3aLMH —UCTOYHUKOB KOMIUJIEKTOBAHUS apXMBa OPraHU3allnY;



3agaum un pyHKUMU apxmuBa opraHusauum no pabore ¢ 198, 31

POynkuun:
CO3/IaeT 3TaJIOHHBbIE U paboune sx3eMIutsipol J1OB, J/1;

OCYILeCTB/IsIET BeileHe YUeTHbIX JOKYMEHTOB;
CO3JaeT CUCTEMY Hay4HO-CIIPAaBOYHOrO anmnapara K /198, 3/1;
ocyulecTB/sieT xpaHeHue J10B, J/] B TeueHHe yCTaHOBIEHHBIX CDOKOB;
obecreuynBaeT coxpaHHocTs [19B, I/1;

obecrieunBaeT 1enocTHocTh 9B, 3/1;

obecmeuynBaeTr moctymn K /198, I/1;



3agaum n pyHKUMU apxmuBa opraHusaumum no pabore ¢ 198, 3

OyHKIMM:
obecrmeuynBaet 3amuTy JIB, 3/ oT HeCAaHKIIMOHUPOBAHHOTO JOCTYIIA B
COOTBETCTBUH C 3aKOHOZIATE/THCTBOM B cpepe 3l Thl THPOPMAIIHH;

OCYIIeCTBJISIET TIOUCK U Bblauy nHpopMmatmu o6 9B, I/1;

OCYLIECTBIISIET BbIJAYy U 3aBepeHre pOpPMbI BHEITHETO MPeCTABIEHUS
2/l Ha 6ymaxkHoM HocuTene u Konuil [I9B Ha GymaxHOM HOCHTese B
MOps/IKe, YCTAaHOBJIEHHOM 3aKOHOJATEThCTBOM B cdepe apXWUBHOTO
Iena v Je/I0TpoOU3BO/ICTBa;

BeJIeT y4yeT UCIoab30BaHus /198, 9/1;



3agaum un pyHKUMU apXxmuBa opraHmsaumm no pabore ¢ 9B, 31

Oynkuumn:

COCTaBJ/ISIET OIMCH BJIEKTPOHHBIX €1 TOCTOSHHOTO W BPEMEHHOIO
(cBbIIIIE 10 JIET) XpaHEHUS;

MPOBOAMUT D3KcrepTusy neHHoctu [OB, 3/ mno wucredyeHuu
YCTAQHOB/IEHHBIX CDOKOB MX XpaHEHMUSI, COCTABJ/ISIET aKThI O BbIJle/IEHUH K
yHUuYTOXeHuto 9B, 3/l W »>AeKTpOHHBIX [es, He MOoAJIeXallinuX
XpaHEeHMUIO;



3agaum un pyHKUMU apXxmuBa opraHusaumum no pabore ¢ 9B, 31

Oynkuumn:

[IpencTaBnsgeT ONMMCU 37€KTPOHHBIX e/l MOCTOSHHOTO U BPEMEHHOTO
(cBbIIIE 10 JIET) XpaHEHHsI, aKThI O BBIJ€/IEHUHM K YHUUTOXeHH0 [1OB,
O/l ¥ 5N1eKTPOHHBIX Jie]I, He MOJIeXKalluX XpPaHEeHU0, HA paCCMOTPeHHe
[IOK (OK) opranmsanmum u, B Cay4asiX, YCTAaHOBJIEHHBIX aKTaMH
3aKoHOAaTenbCTBa, — JIMK rocymapcrBeHHoro apxwiBa uau OJIIIK
CTPYKTYPHOTO TIOApA3fle/ieHHsI T0 apXUBaM M [Ie/IONPOU3BOJICTBY
00JIaCTHOTO UCITIOJIHUTEIbHOI'O KOMUTETA;



3agaum un pyHKUMU apXxmuBa opraHmsaumm no pabore ¢ 9B, 31

Oynkuumn:

OCYyLIeCTB/AsIeT TMOATOTOBKY M mnepegady [I9B, 2/ Ha nocTosiHHOe
XpaHeHUe B TMOPs/IKe, YCTAaHOBJIEHHOM 3aKOHOZATENThCTBOM B cdepe
ApPXWBHOTO Jlef1a U e TI0NPOU3BO/ICTB];

ocyulecTBiaseT yHUuYTOXXeHue [10B, D/] mo pesynbraraM >KCIE€pPTU3bI
LIEHHOCTHU.



/
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Nepepauva u npuem 3B, 3] B apxus opraHmnsaumu

[lepemava /[129B, 3/l B cocTaBe 3/1IeKTPOHHBIX J€JI B apXUB OpPraHU3aluU
OCYILeCTBISIeTCS pabOTHUKAMHU CTPYKTYPHBIX noJpa3zeieHunH,
OTBETCTBEHHBIMHU 3a BeJIeHHe [1eTONPOU3BO/CTBA.

[lepemada 3/71€KTPOHHBIX 1€/ MIOCTOSTHHOTO XPaHEHUS! TPOU3BOAHUTCS IO
OMUCAM DJIEKTPOHHBIX [/l TMOCTOAHHOTO XPaHEHHUSA CTPYKTYPHBIX
MmoApasae/IeHuii OPraHu3al[vui, a BpeMEeHHOTO (CBBIIIE 10 JIeT) XpaHEeHUs
—~ 10 ONHCAM DJJIEeKTPOHHBIX e/ BpeMeHHOro (cBbIlle 10 JIeT)
XpaHeHUs.

Onuck 3/IEKTPOHHBIX Jie/1 CTPYKTYPHOTO TOZpa3fesieHrs] OpraHu3alnuu
yrBep)xgaercss nyreM npocrasieHus JIIII ¢ npuMeHeHnemM TUYHOTO
KJII0Ya, BJ/afiesiblieM KOTOPOTO SBJISIETCSI PYKOBOAUTE/Nb CTPYKTYPHOI'O
NoJpaszeeHust OpraHU3aLuH.



/
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Nepepauva u npuem 3B, 3 B apxmus opraHmnsaumm

[I[py mOArOTOBKE SIEKTPOHHOIO Jefna K TIlepefaye B apXUB
OpraHU3alLuu PabOTHUKOM CTPYKTYPHOTO noApasieneHus
COCTAB/ISIETCSI BHYTPEHHSS OMUCH JJIEKTPOHHOTO Jeia.

BHYTpeHHHH OIMMCb BKJ/IIOYAE€TCA B COCTaB JJIEKTPOHHOIO Je€Jila B

KayecTBe CaMOCTOSITe/IbHOTO 3/1IeKTPOHHOTO JOKYMEHTa,
noanucaHHoro JIII ¢ npyuMeHeHMeM TUYHOrO K/IKOYa, BAaJebleM
KOTOPOTO  SIBJ/ISIETCS PabOTHUK CTPYKTYPHOTO TIOApa3zesieHUs

OpTraHMN3allNy, COCTAaBUBIIHNU BHYTPE€HHIOIO OITHCb.



/
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Nepepaya u npuem 3B, 3/[1 B apxus opraHusauum

[lepesaya ¥ npueM 3/1€KTPOHHBIX e/l OCYLIEeCTB/ISIETCS MO KaHalaM
DJIEKTPOCBA3M WM HAa CBEMHBIX HOCUTeENAX B  COCTaBe
WHPOPMALMOHHOTO TMaKeTa, (opMaT KOTOPOTO OIpe/ensieTCs
periaMeHToM HHPOPMAITMOHHOTO B3aMMOJEHCTBUS MEXIYy CUCTEMOU
3/IEKTPOHHOTO JTOKYMEHTO0OOpoTa W HWHGOPMAIIMOHHONW CHCTEMOU
apXyiBa OpPraHU3aLUU.

[I[paButaMu padoOTBI C AOKYMEHTAaMH B JJIEKTPOHHOM BHJE B
apxvBaX  TrOCYJAapCTBEHHBIX OPraHOB, HWHBIX OPraHU3aALUU
onpejeieH COCTAaB MeTaJaHHBIX:

Ha yPOBHE 3JIEKTPOHHOTO Je/1a;
Ha ypoBHe /I9B, 2/I;



,/

/
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Nepepauva u npuem 3B, 3 B apxmus opraHmnsaumm

I[Ipu mnpuemMe »3JIEKTPOHHBIX A€l B apXUB OpraHU3alUA
OCYIIECTBIAETCA TPOBEPKa [AeHCTBUTEIBHOCTH (HAa MOMEHT
IMIPOBEPKH):

OIIII Ha onMcH e/l CTPYKTYPHOTO NoApa3sAeleHusi OpTraHU3alUH,
BBIDAOOTAaHHONW C NpPUMEHEeHHWeM JIMYHOTO KIII0Ya, BIfie/IblieM
KOTOPOTO SIBJISIETCSI PYKOBOAWTE/NIb CTPYKTYPHOrO MNOZpa3fe/leHus]
OpraHMu3aLuy;

OLII Ha BHYyTpeHHEe ONMUCH 3/IEKTPOHHOTO Jie1a, BEIPaOOTAaHHOM C
IIPUMEHEHWEeM JIMYHOI'O KJII0Ya, BIaJeNblieM KOTOPOIro SIBJSIETCS
PabOTHUK CTPYKTYPHOTO TIOApa3/ie/IeHHsI OpTaHW3alli¥, COCTAaBUBIIHMA
BHYTPEHHIOIO OIMKUCh.



/
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lNepepaya u npuem 9B, 31 B apxus opraHusauuu

IIpy npuemMe 31€eKTPOHHBIX Jie/I B APXUB OPraHU3aL UM IPOBEPSIIOTCS:
COCTaB MeTaJlaHHbBIX 3JIEKTPOHHOTO Aena u 9B, I/1;

COOTBETCTBHE COCTaBa JJIEKTPOHHBIX JeJ/l, MmepeJaBaeMblX Ha XpaHeHHe,
JAQHHBIM COOTBETCTBYIOLIEW OMNWUCH DBJIEKTPOHHBIX Je/l CTPYKTYPHOTO
MoApa3ae/ieHUs;

COOTBEeTCTBHME o0O0OBbeMa TMepelaHHbIX DJJIEKTPOHHBIX Jiel  00bemy,
YKa3aHHOMY B COOTBETCTBYIOLIEN OMUCHU 3JIEKTPOHHBIX /ieI CTPYKTYPHOTO
MO/Ipa3/ieIeHHUsT;

COOTBETCTBHE KOHTPOJBHBIX XapakTepuctuk daitmos /3B, 3/
KOHTPOJIBHBIM XapPaKTEePHUCTHUKAM, YKa3aHHBIM BO BHYTPEHHEU ONMUCHU U B
MeTaJaHHBIX;

BO3MOXXHOCTb BocIipousBegeHus [12B, I/1;

OTCYTCTBHUE BPpE€AOHOCHBIX KOMITBIOTEPHBIX ITPOTPAMM.



Nepepauva u npuem 3B, 3] B apxus opraHmnsaumu

[Ipuem /IOB, 3/1 B apxyB OpraHU3alli CYUTAETCS 3aBePLIEHHbIM IMTPH
MOJIOXKUTENbHBIX pe3y/IbTaTaX MPOBEPOK.

Onucy 3/IeKTPOHHBIX 1€/ CTPYKTYPHBIX IOApPa3eIeHUM XPaHATCS B
apXyvBe OPraHU3alUM [0 COCTABAEHHS OIMCEM DIeKTPOHHBIX el
IIOCTOSSHHOTO XpaHEHUs, OITMCEeH 3DJIEKTPOHHBIX [/ BPEMEHHOIO
(CBbIIIIE 10 JIET) XpaHEHUS.



Yuet A198B, 3] B apxuBe opraHusauum

Yuer [I19B, 3/1 B apxuBe OpraHM3aliu BeJeTcs MO0 OCHOBHBIM U
BCIIOMOTaTe/IbHBIM Y4€THBIM JOKYMEHTAM.

Be,ZLeHI/Ie OCHOBHbBIX Y4Y€THbIX JOKYMEHTOB 00s13aTe/IbHO A1 KaXXKA0TO
dpPXHBd OpraHHU3all1UH.

HeobGxogumocTth BeseHusi, cOCTaB W (POPMBI BCIIOMOTATE/TbHbIX

Y4YE€THbIX AJOKYMEHTOB OoInpeneasiroTcCsa dPXHUBOM OpraHM3alinn
CaMOCTOATEJIbHO.



Yuet A198B, 3] B apxuBe opraHusauum

OcHOBHBIE Yu€THbIC€ JOKYMEHTbI:

CITUCOK POH/IOB;

KHUTA Y4YeTa MOCTYT/IEHUS ¥ BBIOBITHS 3JIEKTPOHHBIX JET;
nuct GoHAA ;

OTIMCH DJIEKTPOHHBIX JIe/T CTPYKTYPHBIX TTOAPa3zeIeHUi;

OIIncum IJIEKTPOHHbIX Aesl ITOCTOAHHOTI'O XpaHEHUWH], OIInCH
JJIEKTPOHHBIX €1 BPEMEHHOI'O (CBI)IH_Ie 10 JIET) XPaHEHUW S,

peecTp OIMCEeU DJIGKTPOHHBIX 11 .



O6ecneuyeHune coxpaHHOCTM M uenoctHoctu [19B, 31 B apxuse
opraHusauum

Xpanenuwe [IOB, O/ B apxuBe OpraHU3allMyd OCYLIECTBASETCS B
CIleLlMa/IbHO BbIJle/IeHHbIX TMOMeLleHUsX, TpeJHa3HaYeHHBIX [Jis
OJTUTEIHPHOTO XpaHeHUs1 WHPOPMAlLIMM, 3alMMCAHHOW HA CHEMHBIX
HOCUTENAX (Jajsiee — XpaHWIWINE), THOO B CHEIlHaTU3UPOBAHHOM
1eHTpe 00pabOTKU JAaHHBIX, B TOM YHCJIe, NTEeHCTBYIOIIEM Ha OCHOBE
TEeXHOJIOTHM 06/1a4HbIX BhrurcaeHui (mazee — LIO/).



ObecneyeHne coxpaHHOCTU U UenoctHoctu [19B, 31 B apxuse
opraHuM3auuu

YcinoBusa xpanenus /19B, 3/1 mo/HKHBI 00ecrieanBaTh:

coboieHye TeMITepPaTyPHO-BIXXHOCTHOTO, CAaHUTAPHO-
TUTUeHUYEeCKOro, MNPOTHUBOMOXAPHOTO U  OXPAaHHOTO  PEeXHWMOB
XpaHEeHUS;

NpUMeHeHHe  CIIelIUaJIbHBIX  CpPeICTB  XpaHeHUs1  (cepBepHOe
obopyzoBaHue, MeTa/UTHYeCKHe MIKadbl, OOKCHI, QY T/ISAPHI U 1. ).



/

—0becneuyeHne cOXpaHHOCTU u LenoctHoctu 138, 31 B apxuse
opraHusauuu

s o6ecriedyeHsI ONTUMATBHOTO TEMIIEPATYPHO-BIAKHOCTHOTO
pexxnmMa XxpaHeHusa [I9B, 3/ B XxpaHuauie HeoOXOIAUMO
o0ecrmeYyuTh COOTIOAEHNE CTEeYIOIIUX TPEeOOBaHUIA:

IJ1s MAaTHUTHOM JIEHTHI Y TUCKOBBIX HOCHUTE/IEH TeMIlepaTypa BOo3ayxa
nomkHa 661Th OT +8°C mo +18°C, oTHOCHTeTbHasI BIAYXHOCTHh BO3yXa
O/DKHA TTOIIEPXKUBATHCS B Anana3oHe oT 45% 1o 65%;

IJisl ONITUYECKUX AVCKOB TeMIlepaTypa He AO/DKHA mpeBbIimaTth +25°C,
OTHOCUTEeTbHAsI BIaYKHOCTD BO3/yXa O/DKHA COCTABASITH 20% - 50%;

IJ1sl cepBepHOTO 000pyIOBaHUS TeMIlepaTypa Ao/DKHa 61Tk oT +18°C 110
+24°C, OTHOCHUTEe/NbHASI BJIAKHOCTh BO3[yXa [IO/DKHA COCTAB/IATH
30% - 50%.



— e
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O6ecneuyeHune coxpaHHOCTM M uenoctHoctu [19B, 31 B apxuse
opraHusauuu

A9B, 31 no/HKHBI pa3MelaTbCs:

B Hecropaemsix nkadax, 60okcax, pymisapax, sueiiKax mpyu XpaHEHHUH Ha
CbEeMHBIX HOCUTEJISIX;

Ha CIIeIra/IbHbIX YCTpOﬁCTBaX.



/
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O6ecneyeHune coxpaHHOCTU M uenoctHoctu [19B, 31 B apxuse

opraHu3sauum

B xpaHuuiie K0/HKHBI COOTIOIATHCS OOIIME TPeOOBAHUSA MMOYKAPHOM
0€e30IIaCHOCTMU.

OXpaHHBI  PEXHUM  KOHTPOJUPYETCSI  IMyTeM  OOOpYyAOBaHUS
MOMeIeHU U XPaHUJIUIL, OXPAHHOM CUTHAINU3allueH.

Xpanunuiia B pabodyee BpeMsi JOMKHBI ObITh 3aKPBITHI HAa KIIIOY.
Kntoun or aBepeit XpaHunuiia B pabodee BpeMsi HaxOAsATCS Yy
pPabOTHUKOB, OTBETCTBEHHBIX 3a XpaHWIUIIA. B Hepabodee Bpems
XPAaHWIWILQA OMEeYaThIBAIOTCA WM IuToMOupyrorcsa. [levars,
TJIOMOUP U KJIFOY XPAHSATCS Y [AEXYPHOTO TO OPraHU3aluyd WIH B
MeCTe, YCTAQHOBJIEHHOM TIpaBWJIlaMHU BHYTPEHHEro TPYyAOBOIO
pacropsgxa.



O6ecneuyeHune coxpaHHOCTM M uenoctHoctu [19B, 31 B apxuse
opraHusauum

s obecnedenuss coxpaHHoctu /19B, 3/ mpoBogsaTcs padoOTHI,
BKJ/IIOYAIOLHe:

IMPpOBEPKY HAJIMYHUA U COCTOAHHSA CbE€EMHBIX HOCHTEHEﬁ;

konuposanue [10B, J/1 co cbeMHBIX HOCHUTEe/NEeU, CPOK IKCIUTyaTallin
KOTOPBIX MCTEK, Ha CBOOOIHbIE CheMHbIe HOCUTETH;

MPOBePKY KOHTPOIBHBIX XapakTepucTuk A2B, D/I.



y _

Ucnonb3osaHue A9B, 3] B apxuse opraHusauum

Popmamu wucnons3zoBanusa /[IJB, I3/ B apxuBe opraHusanuu
SIBJIAFOTCSL:

MHOPMAILIMOHHOE ObecrieyeHre MO/Ib30BaTeIeil B COOTBETCTBUU C UX
3alPOCaMH, a TAaK)Xe B THULIUATUBHOM MOPSIJKE;

npenocrainenve /I9B, D/l mocpeacTBOM JIOKAa/JIbHOU CETH, KaHAJIOB
BJIEKTPOCBSI3M PAOOTHUKAM OpPraHMW3allMi, B CTPYKType KOTOPOU
IEeUCTBYeT apXUB;

npenoctaBnenve JIDOB, 3/l nmst paboThl B YMTA/IBHOM 3ajle apXUBa
opraHusanuu (cremyuaabHO OOOPYZOBAaHHOM pabodyeM MecTe) s
PabOTHUKOB TOCYZAPCTBEHHBIX OPraHOB, CYAOB, 3aWHTEPECOBAHHBIX
OpPraHU3aL UM, IPAKIAH.



Ucnonb3osaHue A19B, 3] B apxusBe opraHusauum

[ToaroTOoB/IEHHBI  ApPXWMBOM  OpraHU3anuud  WHOPMAIITMOHHBIN
IOKYMeHT mpu OPOpPMIEHUH B JJIEKTPOHHOM BHJEe TOAITNCHIBAETCS
OUIl ¢ npumeHeHWeM JIMYHOTO KJIIOYA, BA3AeAblieM KOTOPOTO
SAB/ISIETCS PYKOBOAUTE/NIb OPTaHU3aLUM WA YIOJTHOMOYEHHbIe UM
IO/DKHOCTHBIE JIUIIA OPraHU3allMY, a TIPHU 0POPMJIEHHU Ha OYMayKHOM
HOCHTeJIe — X COOCTBEHHOPYYHOM IOITHCHIO.



Nepepaua A9B, 51 Ha NOCTOAHHOE XpaHeHue

ApXI/IB OpraHM3aliny, HB]IHIOH.LGﬁCH HNCTOYHHMKOM KOMIIVIEKTOBaAHHU A
rocygapCrB€HHOI'O dpXHBad, OCYLIECTBJ/ISIET XpPaHEHHE OS/IEKTPOHHbBIX eIl
IMMOCTOAHHOTO XpaHE€HHA OO0 Imepegadyr MUX Ha ITOCTOSSHHOE XpaHEHHWUE B TEHCHHE
CPOKOB, YCTAHOB/IEHHbIX 3dKOHOAATE€/IbCTBOM.

[lepemaya w mnOpueM D/IE€KTPOHHBIX [Je/l1 Ha IOCTOSIHHOE XpaHeHHe
OCYILLeCTBJISIETCS 110 KaHa/laM 3JIeKTPOCBS3U, B COOTBETCTBMU ¢ PermameHTOoM
pa6orer HHPpOpManMOHHO# CUCTEMBI apXUBa YTEKTPOHHBIX JOKYMEHTOB
HanmonansHOTo apxuBHOTO poHIa Pecmyonuku bemapycs.



//

Nepepgaua A9B, 31 Ha NOCTOAHHOE XpaHeHue

SJIGKTPOHHI)IE Ae€jia IepeaarTcda Ha ITOCTOAHHOE XpaHEHHE 110 OITHUCAM
IJIEKTPOHHBIX A€/ ITOCTOSSHHOTI'O XPaHEHMWSI.

Onucy >/1eKTPOHHBIX [Ie/1 TOCTOSTHHOTO XpaHEHWsSI [O/DKHBI OBITh
npeaBapuTenbHO cornacoBaHbl IMK rocymapcrBeHHOro apxmsa
(OIIK  CcTpYKTYypHOrO moOJpa3feieHusA IO apXuBaM H
AeTOIMPOU3BOACTBY 00/IaCTHOTO MCIIOTHUTETbHOTO KOMUTETA).



//

lNepepayva A19B, 31 Ha NnOCTOAHHOE XpaHeHue

DIeKTPOHHbIE [le/ia epefAloTCs Ha MOCTOSTHHOE XpaHeHWe Mo rpadpuKky
nepejayM DJJEKTPOHHBIX /JeJd Ha TMOCTOAHHOE XpaHeHwWe,
COCTaBJIEHHOMY TOCYZIAPCTBEHHBIM ApPXHWBOM COBMECTHO C PabOTHUKAMU
apxyuBa OpraHu3aluu 51 MOATTMCAHHOMY PYKOBOAUWTEIEM
roCyJapCTBEHHOI'O apX1Ba.

[lepegadya 571eKTPOHHBIX [Je/1 MPOU3BOLUTCS PYKOBOAWUTEEM apPXHBA
opraHu3anuu (JIMIIOM, OTBETCTBEHHBIM 3a apPXUB OPraHU3AI[HH).

[lepemaya 3mMeKTPOHHBIX e HAa TOCTOSHHOE XpaHeHUWe OdOopMIIseTcs
AaKTOM IpueMa-nepesayu >dJIeKTPOHHBIX el Ha IIOCTOSTHHOE
XpaHeHmue.



/
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YHuutoxXeHue [19B, 31 He noaneXKawmnx XpaHeHUro

[lo ucreyeHun cpoka BpeMeHHOro xpaHeHus 2B, D/ B apxuse
OPraHM3aL i TPOBOAUTCS SKCIePTU3a LIEHHOCTH B Lie/IsIX BKJIKYEeHUs
DB, D/ v 31eKTPOHHBIX Aie/T B OUCH 3JIeKTPOHHBIX e/ TOCTOSTHHOTO
XpaHEHMS UIH B AKThI O BbIIEI€HUU K YHUYTOXXEHHUIO JOKYMEHTOB
B JJIEGKTPOHHOM BHJ€ W 3J3JIeKTPOHHBIX JeJ, He MOAJeXXaluxX
XPaHEHUIO.



/

/

YHuutoXxXeHue [19B, 31, He noanexKawmx XpaHeHUto

DB, 3/1 u s/MeKTpoHHbIe Aea BKJIIOYAKTCSI B aKT O BbIAE/IE€HUM K
YHUYTOXXEHHUIO, €C/IM YCTAHOBJIEHHbIA CPOK UX XpPaHEHMS UCTEK K 1
STHBApsA Toja, B KOTOPOM COCTaB/JeH aKT. AKT O BbIIe/IeHUU K
YHUYTOXEHHUIO JOKYMEHTOB B 3JIEKTPOHHOM BHJE U 31eKTPOHHBIX eI,
He TOoAJIe)KallMX XpaHeHHWIo, paccMaTpuBaeTcsd Ha 3acemgaHum L[IDK
(OK) opraHusanyu W yTBEP)KAAETCS PYKOBOAMTENIEM OpPraHW3aIlHH
OAHOBPEMEHHO C OIMCSIMU DJIEKTPOHHBIX [ieJ1 TOCTOSIHHOTO,
BpeMeHHOTo (CBbIllIe 10 JIeT) XpaHEHHsI, B TOM YUC/IEe MO JTUIHOMY
COCTaBY.



/

/

/

YHuutoxKeHue [19B, 3/[1, He nognexKawmnx XpaHeHUro

AKT, COCTaB/IeCHHbI B OPraHMW3allvM, ABIAIOIIEHUCS UCTOYHUKOM
KOMIUIEKTOBAaHUSI TOCYJAPCTBEHHOIO QapXMBa, YTBEPXAAeTCs
PYKOBOAUTEJIEM OpraHM3al M rocJie COIVIAaCOBAHUS C
COOTBETCTBYIOLIMM TOCYJZAPCTBEHHBIM APXMBOM WIH CTPYKTYPHBIM
noApaszesieHueM TI0 apXuBaM U JeJ0NPOU3BOACTBY 0O0JaCTHOTO
VICTIOJTHUTEJIBHOTO KOMHUTETA OIMCeN 3/IEKTPOHHBIX [Ie/1 TTOCTOSSHHOTO
XpaHEeHMs, COTIACOBAaHMsS ONUcel (rOAOBBIX 3IEKTPOHHBIX el IO
JIMYHOMY COCTaBY M aKTa O BbIJEICHUU K YHUUTOXXEHUIO JOKYMEHTOB B
3/IEKTPOHHOM BHJe ¢ OTMeTKOU «ITTK».



/

/

YHuutoxKeHue [19B, 3/[1, He nognexKawmnx XpaHeHUro

AKT, COCTaB/IeHHBIM B OpraHU3alUM, He ABAAOMENCs
WUCTOYHUKOM KOMIUIEKTOBAHUS TIOCYZAapCTBEHHOTO apXHBa,
YTBEDXKAAETCSI PYKOBOAUTE/IEM OPTraHU3ALMU TI0C/Ie YTBEPXIEHUSs
[IOK Bermecrosimieit  opraHusanuv  (MIpyW  HaJAAYMK)  OIHUCEH
B/IEKTPOHHBIX [le/1 MOCTOSIHHOTO XPAaHEHUSI M COI/IAaCOBAHUSI OMUcen
S/IEKTPOHHBIX e/l MO JIMYHOMY COCTAaBY U aAKTA O BbIJE€HHUM K
YHUYTOXEHHUIO JOKYMEHTOB B 3JIEKTPOHHOM BU/Jle C OTMeTKON «IITK».



//
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YHuutoxKeHue [19B, 3/[1, He nognexKawmnx XpaHeHUro

Ilpy yYHUYTOKEHWU [JOKYMEHTOB B DJJIEKTPOHHOM BHUJe H
3JIEKTPOHHBIX Jle/I U3 apXUBa OPraHU3ALUU JO/DKHBI U3BIMAThCSI
Bce 3k3emiuisipbl [A9B, J/I. CwpemHble HOCHUTenW, TPUTOAHBIE K
MOBTOPHOM 3JKCIUTyaTallMM, MOC/Je CTUPAHMSI 3alMMCAHHOW HA HUX
MHPOPMAIIMX MOTYT OBITH HCITOJb30BAaHbI /i1 TIOBTOPHOM 3aIlMCH
nHpopmanyr. CheMHble HOCUTE/TH, HeITPUTOAHbIe K MCIIOTb30BAHUIO,
CIMCBHIBAIOTCS ¥ YHUUTOXXAIOTCSI B YCTAHOB/IEHHOM MOPsifiKe. B yuyeTHBIX
IOKYMEHTaX apXMBa OpraHW3alilHM [Ie/IaeTCst OTMETKA 00 X CITMCAHUU.



UHPopmaumoHHanA cuctema apxuBa 3/1eKTPOHHbIX AOKYMEHTOB
HauuoHanbHoro apxusHoro ¢oHga Pecnybamnkmn benapyco (UC AS1)

TocygapcrBennbin apxuB B UC AD/l BeImoHseT Cllepyonue
dyHKUIMN!:

npuem [[DB, B/I, oOpasyoiuxcsi B Ipoliecce IesiTeIbHOCTH
roCylapCTBEHHbBIX OPTaHOB M UHBIX OPraHU3aLUH;

obecmeyeHne coxpanHoctu /198, I/1;

yuet [19B, 2/;

rcroab3oBaHue /J1DB, I/1.



UHPOopMaLMOHHAA cMCTEMA apPXMUBA 3/IEKTPOHHbIX AOKYMEHTOB
HauuoHanbHoOro apxmsHoro poHaa Pecnybauku benapycob

B coctaB UC AD/l BxoasaT cieayomye (QyHKIHOHATbHbBIE
IMOACUCTEMBI:

«CMpaBOYHUKWY;

«KommiiekToBaHue»;

«YueT» ;

«I'pynmnbl ZJOKYMEHTOB B 3JIEKTPOHHOM BUE»;
«Ob6Mmen»;

«Bprgaga»;

«OT4YeThl U CTATUCTUKAY;

«BHelIHee XxpaHUIUILLEY;
«AZMAHUCTPUPOBAHUEY.



UHPopMauMOHHAA CUCTEMA apXMBa 3/IEKTPOHHbIX AOKYMEHTOB
HaunoHanbHoro apxusHoro ¢oHaa Pecnybnamnku benapycob

Xpanenuwe [9B, 31 ocywectBasercssi cpeacrBamu HMC AD/l B
IEeHTPA/IM30BAHHOM XPaHW/IHIE, pPa3BepHYTOM Ha pecypcax
pecITyOIMKaHCKOTO eHTpa 06paboTku ganHbix (PLIO/).

Hoctymn K xpausummcsa 9B, D/ u PyHKIIMOHATBHBIM MOACHCTEMaM
NC A9/l ocymectBaseTcs nocpeacTtsoM KiarneHTckoum yactu UC AJ/I.

nyreM BBoia BeO-agpeca edbelarchive.by B azpecHoii crpoxke
O6paysepa.

Knuenrckas yacts MC A9/l cocTonT u3 0011e IOCTYITHOM U 3aKPHITOM
YacTeu.



UHPopmaLMOHHAA cMCTeMA apXMUBA 3/IEKTPOHHbIX AOKYMEHTOB
HauuoHanbHoOro apxmsHoro doHaa Pecnybauku benapycob

O6meaocrymHass kaueHTcKasa 4vactb HMC AD/l BrIodaer
CTpAHUIIBI, cofepkalire o6Omryo mHbopMmanmio o6 MC AD/,
3aKOHOJATETbCTBO B cpepe  apxXxuMBHOTO  Jeja U
Ie/OTIPOU3BOJCTBA, A TAKXKe CTPAHUIy, O00eCIevYrBaIOIIyIO
OCYILeCTBIEHHEe PEerucTpalnd TOCYAApPCTBEHHBIX ApPXHUBOB W
BHeIIHUX moab3oBareneit UC AD/l (opraHusaiiuu, rpaxkaaHe).

3akpbiTasgs KaueHTcKasa dactb UC A/l npeacrasisieT coboit
pabodee MIPOCTPAHCTBO TOCYAAPCTBEHHOTO apXHMBa, Ccoep)Kallee
HAO0Op CTpaHUI], MMOCPEACTBOM KOTOPBIX TOCYJAapPCTBEHHBIN
apxuB peasn3yeT GYHKIIMH ITpHeMa, o0ecriedeHHsI COXpPAaHHOCTH,
y4yeTa U ucnojib3oBanus 9B, J/1.



UHPOopMaLMOHHAA cMCTEMA apPXMUBA 3/IEKTPOHHbIX AOKYMEHTOB
HauuoHanbHoOro apxmsHoro poHaa Pecnybauku benapycob

AavuHucrpupoBanue UC AIJJl ocyiiecTBaseTcsi rocylapCTBEHHBIM
yupexaeHveM «benopycckuii Hay4dyHO-HCC/IeOBAaTe/IbCKUU  LIeHTP
9JIEKTPOHHOM JoKyMeHTanuu» (betHWLID/1) u Bxtovaer:

ynpasineHue MC A9/;

MO TBePXXJeHHe PeruCTpaL iy rocygapcrBeHHbIx apxuBoB B IC AD/;
001IleCHCTEMHBIN ayAUT COOBITHIA.

ApamunHuctpatuBHag 4actb MIC ADJ/l pacnonaraercs Ha OTHAeIbHBIX
pecypcax, AOCTYIHBIX TOJBKO i PAOOTHUKOB, YIOJTHOMOYEHHBIX
benrHWILID/I Ha ocywiecTBnenre agmMmuHuctpupoBanus MC AD/I.



UHPOopMaLMOHHAA cMCTEMA apPXMUBA 3/IEKTPOHHbIX AOKYMEHTOB
HauuoHanbHoOro apxmsHoro poHaa Pecnybauku benapycob

OUII, ncnonpsyemast mpu pabore B MUC AD/l, momkHa OBITH
BbIpabOTaHa C MCIIOJb30BaHHUEM JIMYHOTO KJIIOYd, CEPTUPUKAT
OTKPBITOTO K/II04Ya KOTOPOTO U3JaH B [0CyJapCTBeHHOM cUCTeMe
yIpaBlieHUsI OTKPBITBIMU KJIHOYAaMH MPOBEPKU DIEKTPOHHOU
nudposoii moanucu Pecrybnvku benapyce.



/

TexHu4yecKune TpeboBaHMA NO NOAKAIOYEHUNIO OPraHn3auum —
UCTOYHUKOB KomnaektoBaHna K UC A

Tpe6oBanus o noakawuyenuro Kk UC AI/:

B OPraHU3AllMN — WCTOYHUKE KOMIUIEKTOBAHUS pa3paboOTaHBbI,
COTZIACOBAHBI M YTBEPXIEHbl B COOTBETCTBUM  C
3aKOHOZATE/NhCTBOM B cdepe  apxuBHOro [lela U
nenornpousBozacTsa JITTA, permamenTupyoomue padory c /13B,

24;

B opranu3annu pyHkimronupyetr MC apxuBa, obecriedynBaonias
apxuBHOe xpaHeHue /10B, J/1;

MC apxuBa opraHuszanuu obecrneuynBaer Q(OPMUPOBaAHUE,
nepemadyy W o0paborky XML-mmakeToB B COOTBETCTBHHU C
dopmarom oOMeHa.



TexHu4yecKune TpeboBaHMA NO NOAKAIOYEHUNIO OPraHn3auum —
UCTOYHUKOB KomnaektoBaHna K UC A

Tpe6oBanusa mo moaxarwuyenuro Kk UC AD/L:

HA/JIMYMe YCTAaHOBIEHHOTO U  QYHKIUOHUPYIOIIET0 CpeAcTBa
Kpunrorpadudeckoii  s3amuTsl  wHPOpMALUHU  (OZHOTO U3
MepeYrCIeHHbIX  HIDKe):  MpOoTrpaMMHbIM  mpoayKT  «KiueHT
6e3omacHoctu Bel VPN C(lient-P 4.1», mporpamMMHo-anmapaTHBIH
komrtieke «LlImo3 6Ge3omacHoctu Bel VPN Gate 4.1, mporpamubrit
komrteke «11mto3 6e3omacHocTy BupTyanbHbiii Bel VPN Gate-V 4.1»;

Ha/iMyue moaxardYeHuss K UHTepHeTy 0 OTKPBITOMY KaHaly AJis
Iepesayy Ha MOCTOSTHHOE XpPaHeHUE U UCIOJIb30BaHUS JOKYMEHTOB B

9/IEKTPOHHOM BHJIe CO CKOPOCTBHIO Tepeaay JaHHbIX He MeHee 1
Mowurt/c.



//
/WEMCTBME OopraHn3aummn-MCTOHHNKOB KOMIMNJIEKTOBAHUA C

UC A3/

OpraHu3sanus - MICTOYHUK KOMIIJIEKTOBAaHUS 151 HOMY4YeHHUs JOCTYIIA K
NC AD/l HampaBisgeT B roCyJapCTBEHHBIM apXWB MUCHMO-3aIlPOC O
rOTOBHOCTH K Tepefade /I9B, J/] Ha mOCTOSHHOe XpaHeHue, B KOTOPOM
YKa3bIBAIOTCA C/IeAyIolUIre CBeIeHUS:

MOJTHO€ HAMMEHOBAHME OPraHM3aluM - UCTOYHMKA KOMILJIEKTOBAHUS;
IOPUANYECKUU aipeC OPraHU3alMHU - MICTOYHHUKA KOMILJIEKTOBAaHUS;
YHII ucroyHMKa - KOMILUIEKTOBAaHUS,

IaHHBIE O CPeICTBaX KPUIITOrpaduyieCcKOH 3aIHUThl HHGOPMAIIWH;

®UO, momKHOCTh, HOMep TenedOHA U aApec 3AeKTPOHHOU TOYTHI
pPabOTHUKA, OTBETCTBEHHOTO 3a TexHU4Yeckoe comnpoBokaeHune HMC
apXWBa OPraHU3aLy - UICTOYHHKA KOMIJIEKTOBAHMS;

®UO, momKHOCTh, HOMep TenedOHA U aAApec 3AeKTPOHHOU TOYTHI
pabOTHHWKA  OpraHWU3allMkd -  HMCTOYHUKA  KOMIUIEKTOBAHUS,
odopMJIsTIOIIero 3asABKy Ha peructpanuio B MC AS/I.



/

—  B3aumopgeiicTBMe opraHM3aLmii-MCTOYHUKOB KOMNIEKTOBAHUA C
UC A3

[Ipy monmyyeHHMM nOUcCbMa-3ampoca OT OPraHU3alUUA - HCTOYHUKA
KOMIUIEKTOBAHUSI TOCYZAPCTBEHHBIN apXUB OCYILECTB/SIET MPOBEPKY
CTeNeHU TOTOBHOCTHM OPTaHM3AlLMU - UCTOYHHWKA KOMIUJIEKTOBAHUS K
nepezgade /19B, J/1 Ha nOCTOSTHHOE XpaHeHHe.

OueHKa CTenmeHW TOTOBHOCTA  OPraHU3allMMd -  HCTOYHUKA
KOMIUIEKTOBAHHUSI K Tmepepave /I1DB, D/ Ha mocTossHHOe XpaHeHHe
obecriedynBaeTcs MOCpeICTBOM ToceneHus: pPabOTHHUKOM

rOCYIApPCTBEHHOTO apxuiBa (KypaTopoM) OpraHu3allii - UCTOYHHUKA
KOMIUJIEKTOBAaHHUSI U TPOBeJEeHHsI PabOT MO MpoOBepKe MPaBUIBHOCTH
otoopa [I2B, 3/l Ha mnocTosHHOe XxXpaHeHHWe, Q(OPMHPOBAHMUS
DMIEKTPOHHBIX  Zes, OQOpMJIeHUsI ONMUCe  DJIEKTPOHHBIX  Jer
MTOCTOSIHHOTO XPaHEHMUSI.



/

PR / (v (v S
: BSaMMOAeMCTBMe OpraHnN3aumMn-"NCTOHHUKOB KOMNNEKTOBAHUA C
UC A1

OueHkKa CTernmeHW TOTOBHOCTH HWCTOYHMKA KOMIUJIEKTOBAHMS K
nepegade /9B, D/l Ha MOCTOSTHHOe XpaHEHWe MPOBOAUTCS Tepes
Kaxgou nepepaver /J10B, 3/l Ha moctossHHOe xpaHeHuWe. Cpoku
NpOBeJleHUsI OLeHKU OIpelle/III0TCS TOCYJAapCTBEHHBIM apXHWBOM
CaMOCTOSITE/IbHO.

[logTBep)xgeHre TOTOBHOCTM  OpPraHU3alMM -  MUCTOYHHKA
KOMIUZIEKTOBAHUSA K mepedade /10B, 3/l Ha MOCTOSHHOe XpaHeHUe
OCYLIEeCTB/ISIETCSI  TOCYJAPCTBEHHBIM  apXWBOM  IOCPEACTBOM
HalpaB/lieHUsI O(PUIHMATBPHOTO TMTHCBMA O BO3MOXXHOCTHU
noaxkaodyeHuss K UC AJ/l. B nucbMe yKa3bpIBAalOTCA JaHHbBIE,
HeOOXOAuMbIe /I MOAK/II0OYeHHA:

URL ansa nogkaroyeHusi K MC AD/I;

OaHHBIE JJI1 HACTPOUKHA TIPOTPAMMHOTO WM MPOTPAMMHO-
armapaTHOTO KOMIUIEKCa KpUNTOrpadpruIecKom 3aIAThI
MHPOPMAIIHUU.



B3aumopaenctsme opraHu3aLMn-ncTOYHMKOB KOMMNIEKTOBaHUA C
UC A3/

NMuadopmammonnsiii o6MeH XML-naketamu wmexay MC
apX1Ba OpraHU3alU - UCTOYHHKA KoMrutekToBaHUsA 1 MUC

AD]/l  ocyuiecTBAsSIeTCsT  TOCPEACTBOM  BeO-CEepPBHCOB
(SOAP/WSDL) mo mpemocTaBieHHOMY rOCyZapCTBEHHBIM
apxuBoM URL cormacuo popmary o6meHa.



Opranuzanms — UICTOYHUK
KOMILIEKTOBAHUS

OdurnmanbHOE
MM CHbMO O TOTOBHOCTH
nepegayuu /9B, 3/1 Ha
TTOCTOSTHHOE
XpaHeHUue

[ocymapcTBeHHBIN
apXuB

[ocymapcTBeHHBIN apXUB
OCYIL,eCTB/IsIeT IPOBEPKY
CTereHU rOTOBHOCTHU

OpraHMu3allMM K repejaye
9B, D]l Ha 1mocTosIHHOE
XpaHeHUe



[ocypapcTBeHHBIN
apX1B

[ocymapcTBeHHBIM
apXUB

OdunmanpHOE MHUCHMO C
MOATBEPXKAEHUEM
BO3MO)XHOCTH Tlepefavyu
J19B, D]l Ha TOCTOsIHHOE
XpaHeHHe

3anpoc Ha pa3BepThIBaHHE
KOHTYpa

rocyapCrB€HHOI'O apXHrBa
8 UIC AD]I

Opranuzanus —
MCTOYHUK
KOMILIEKTOBAHUS

AJIMHHHUCTPATOP
NC A3/
(benrHUWLID/)



Apmunuctparop M1C
A3/l (benHULID)

Perncrpauus
roCyZIapCTBEHHOI'O apXHBa [ocymapcrBeHHbIM
1 pabOTHHKA B KaTeropyuu apX1B
«aIMHUHHUCTPATOP
rOCyJJapCTBEHHOTO apXHUBa»

AJIMUWHHUCTPATOP roCyAapCTBEHHOTO apX1UBa
peructpupyer pabOTHUKOB B KaTeTOPHSIX:
«OIepaTop roCyJapCTBEHHOTO apXUBa» U «BHYTPEHHUM
II0/Ib30BaTe/Ib TOCYAAPCTBEHHOT'O apXUBa».




[ocynapcTBeHHBIM
apX1B

Opranusauus -

HNCTOYHUK
KOMIIVIEKTOBaHUA

[ocymapcTBeHHBIN
apXvB

Peructpanus
OpraHU3aluH —
MCTOYHHMKA
KOMILIEKTOBaHUSI
(AWC opranusanum)s
NC Al

CorlacoBaHue OIIUCHU
B/IeKTPOHHBIX Jie
IIOCTOSTHHOTO
XpaHeHUs

[locTaHOBKa OpraHusanyu
— UCTOYHMKA
KOMILIEKTOBAHUS B rpadpuK
nepesaqy 371eKTPOHHBIX
ZieJ1 Ha IOCTOSTHHO®e
XpaHeHue

Opranuzauus —
HCTOYHUK
KOMILJIEKTOBAHUSI

[ocymapcTBeHHBIN
ApX1B

Opranuzanus —
MCTOYHUK
KOMIIJIEKTOBaHUE



Opranuzanus —
MCTOYHUK
KOMILIEKTOBAaHUE

[ocymapcTBeHHBIN
apX1B

[lepenaya s1eKTpOHHBIX
el Ha MTOCTOSIHHO® TocynapcTBeHHbIN
XpaHeHHe apXUB

AKT mpueMa-nepeiaiu Opranusanus —
SNIeKTPOHHBIX e/ Ha MCTOYHUK
MMOCTOSIHHOE XPaHEeHHe KOMIIJIEKTOBaHUS




Cnacubo 30 sBHUMAOHUE

Xyk Onvea IOpvesna

TocydapcmeeHHoe yupexcdeHue

«benopycckuti HayuHO-ucciedogamenbCckuli UeHmp
3/1eKMpPOHHOU JOKyMeHImauuu»



